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B. “Reading When You Can’t Read”: Go to Judy’s website at
www.judywood.com_and click on ""downloads."
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ii. Chalkboard 124
tii. Bulletin boards 125-126

VIII. Adapting Evaluation and Alternative Grading Procedures

A. Adaptations for Test Construction 127-138
i. Test directions 127
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iii. Test design 133-134
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C. “Six Tips for Beating the Testing Game." Go to Judy’s website at
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*Watch Judy’s website for more postings:
e Classroom Embedded Assessments
e Standards-Based Lesson Plans
e Words At-Risk Students Should Know and Why
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Suggestions for
Establishing an Accepting
Classroom Atmosphere

=

Collect personal information on a card about each child. For example, ask each of them tg
write or tell you about his or her greatest accomplishment or a hobby he or she enjoys. Th|s
gives you an entry into the child’s life. Use this information to start a quick, verbal exchange
from time to time.

2. Use body language to show warmth and acceptance, such as extending palm of hands
outward when greeting students, standing in close proximity, standing in front of the desl
rather than behind it, and making eye contact during a discussion.

3. Let the student get to know you as a person, not just as a teacher.

4. Try to spend time every day with each student. A minute of individual attention from you
can make a child’s day.

5. Give students honest praise. Many have suffered much failure in school, and they need o
know that they are capable of success.

6. Don’t be afraid to tell students you love them. This may be the only time some will ever hejar
those words.

7. Take the pressure of grades off the students by marking them according to their own levgl
not the class level.

8. When a child is asked a question, give him or her at least five seconds to answer. The
average time a teacher waits is 0.9 seconds which is much too short.

9. Establish a risk-free classroom. Mistakes are 0.k.

10. Let students know that trying is important.

© 2002 Judy Wood. All Rights Reserved 27 Phone: 804-379-1674



sjuaJed 0] Sa10U AIM -
sJaded 1no ssed -

3SIMIBY10 ssa2al Buunp Aed -
p|0] SS8jun 1eas ul Ae)s - suswubisse
diay (e @19/dwo9 -
10} ySe 0] puey asiel - pJeoq
spue.ss uo ob - uo sjuswubisse ayum -
spJed uodal 1no anlb - Aauowunod youn| ayes -
yiomawoy Jay/siy siuswubisse
Sa0p auoAIans ains ayew - yiomawoy anIb -
Suon2aJIp MOJ|0} - iomawoy op -
Apainb ylom - siaded apelb -
loineyaq s1s9) dojonap -
arelidoiddeur 190109 - suossa| ued -

:1ayoea) ay) 01 Buojaq Yyoiym asoyl 01 1xau 1 ,,

e pue sanijigisuodsal sjuspnis ay1 are yaiym sbuiyy o0y 1xau .S,
ue 1nd s)uspniIs ayl 18] pue pJeod ayl uo 1si| Buimojjo) syl ade|d
*93JUY] Jaquunu Ul S1SI| 0M] 8] JO Yoea 0] SajnJ ppe SSejd aneH

awn dn-uea)o -

siaded 109||02 pue - feme Jusawdinbs 1nd,, -
JApainb yiom, - ey ayr uriainb aq, -
Joop ay) aso)9,, - QUi ureb, -
Auoyiny se uapnis Aoyiny se )npy

:suonenus Buimojjol ayy Aejd-ajoy

"aUO0 JaquUINU Ul SISI| 0M] 8] JO Yoea 0] SajnJ ppe SSejd aneH

sareladooo - 1apJo ur sBuiyy sdesy -
SUONJ3JIP SMOJ|0) - sue|d uossa| salIM -
A|Injared suals|| - |01 Saxe) -
uapnIS :1ayoea |

"JuUspnIS 8yl pue Jayoea) ayl Jo sanljigisuodsal Ssnasiq

IS (Buyoea ] 10} SBNIANOY

SIS [B100S pare|ay-100yos

2onpoau| 01 Arejngedon

Phone: 804-379-1674

Anjigisuodsau -
arendoiddeur -

28

Auoyine -

Aujigisuodsal -
layoea - S9]|0Y Jlayoea]
uapnis - Auapns Bulpueisiapun

© 2002 Judy Wood. All Rights Reserved



"paloR.ISIP SBW02a( JUSPNIS 8yl uaym asn 0] jeubis e dojgaag g

‘8uo Jaquinu aoeds -

ul paisl| suonoessip ayl yum Buidod 1oy sAem wuoisurelg g glnsip -

1dnuiaiul -

"Jom J1ay) Bunejdwod woly wayl JusAaid 10 UMOP Way} MO|S YdIym aloub -
WO0ISSE|d 8y} Ul SUOJe.SIP JO 1SI| B 9yew Sjuapnis ayl aneH T uonoensip - suonoessig buuoub|

"')sap InoA Jo JJo Buiylawos saye) auoswos JI Jeym -
*'S3U10[0 INOA e sbn] auoawos JI Tey\ -
*"3S0|2 00] SIS SUOBWIOS JI TRYAN -
:SSNOSIp 0] SlUBpNIS
10] suonenyis/saoualiadxa JO 1SI| e apInoid .’} TeUM, Aeld ‘&

"S9oUBISIP 9|geLOojWOodun pue
9|e1I0JWIO0D 31RSUOLLBP SIUSPN]S 187 "UOITESISAUOD B Ul 3dur]SIp

[euosiad areudoidde Buiureiurew Jo asuenodwi syl Ssnasiq 'S pauajealy -
SNOAJBU -
‘aoeds s,19Y10 yoea 10adsal 0) sueaw 1l Jeym ssnasig ‘g a1etadood -
aleys -
$a10QN9/SI8X0| - woolpaq - sireyo - qesb -
suonels YIom - 19s0)0 - )sap - yonoj -
:S)UBpNIS apeAul -

ay1 0] sbuojaq aoeds 1eym pue ,aoeds, Uo UoISSnISIp e aneH T aoeds - aoeds siayi0 Bunoadsay

uossa| e BuIaIb -
[essiwsip -
‘3'd 0] 06 01 swin -
awn dn-uea)o -
uNo9 youny/jjos Buey -
:Buife|d-ajoi suim
2kl 01 SJUBPNIS MO pue SUoIEeNIIS WOO0ISSe|D JO 1Sl e a)eIN ‘9

[IMS|Buiyoea] 1o] SanIANOY aonpo.au| 01 Arejngqeoon

SIS [B100S pare|ay-100yos

Phone: 804-379-1674

29

© 2002 Judy Wood. All Rights Reserved



*0)8 ‘UoARID pal e YIM S|jeq ay) 0] SJels ay) 198Uuod
‘9811 8Y) punoJe 32410 Meid "MO||0} 0] SUONJBIIP JUBPNIS BYI BAID
*019 ‘s|eq ‘siels ‘saai Jo saimaid yum s1eaysyiom asjdwis dojpasq g

suonoallp wiopad -
papaau JI uoneale[d 1o} yse -
J|9sInoA 01 suonodalip 1eadal -

uals|| -

Jaxeads 1e 3oo0| - puejsiapun -

:suonoalip Buimoj|oy 1oy Alessadau sloineyaq MaINey 2 MO||0} -

uals|| -

'suonoalip Buimoj|o} Jo saduenodwi 8yl UO UOISSNISIP SSB[D B aAeH T suonoalp -
‘uonrewojul oiy19ads 1oy Bulualsi| |nyased Jo asuenodwi ay) ssnasig ‘0T
‘Buiuals] a)Iym 19eIU0D 948 Urelurew 01 SJUBPNIS Yyoeal 6
"SUONJAlIP 01 US| A|INJa1ed suapnis 19| pue sAes uowis, Aeld '8
'SJUBPNIS JBP|0 10} ISIPIoayd Bulualsl e dojensg  “L

*0)8 ‘SUOIONAISUl ‘SUONJBIIP By} Yoeq
yeadal Jay/wiy aney ‘Buiualsi] yum wajqold e sey uspnis e Usypmy ‘9
"SJUBPNIS Jap|o a8y} 4oy [eubis puey e pue ualp|iyd JabunoA ay)

lo} Jea Big e ag p|Nod sIyL "SSe|d ayl 40} ,and Bulualsyy, e dojpaaq °g
'S9aIY) pue Som) ul suonenyis ay) Aejd-sjoy v

uals|| -

"Ud]SI| ISNW U0 UdYM [00YDS Je suonenis 1si7 'S 10B1U0D 940 -

%00 -

"UD]SI| 1SNW dUO UBYM awoy Te suonenus i1si7 g Jeay -

Buipuane -

*Jaua]s|| poob e Huiaq Jo souenodwl 8yl UO UOISSNISIP SSed B aAeH T Bulusisi -

IIS|Bulyoea ] 10} SBNIANOY 2onpoau| 01 Arejngedon

SIS [B100S pare|ay-100yos

suonoalg buimojjo4

Buiualsii

Phone: 804-379-1674

30

© 2002 Judy Wood. All Rights Reserved



‘awioy 1e 1sanbai e Bunjew Joj Aem areldoidde ayy [|spoN 1

sajoun/siune - sjuaJtedpuelb -
1918IS - Jaylolq -
Janis Aqeq - layrey - Jayjow -

:woJ) aduessisse 1sanbai Aew noA woym awoy e suosiad 1sI7 'S

1sanbai e puelsiapun jou op A3y} usym -
saloyo Bulop uaym -
ylomawoy Buiop usym -
:aWOoY Te 9oue]ISISSE PasuU PINOM SJUSPNIS SaWN JO 1S e BN 'Z

¢noA Bunsisse uosiad ayi yueyy noA piq - salnpasoid -

¢paisisse aq 0] uiny INOA 1o} iem noA piq - aseo|d -

¢,90URISISSE pasau NOA eyl Jayjoue 0} a1edlpul NOA |[IM MOH - noA yueys -
¢1sanbal ayl axew noA [jim MmoH - aoue)sISSe -

Jwiajgoad ay1 ybnouayl 1ybnouyy Aeald noA aneH - yse -
:90ue)sISSe Bupjse 1o} sainpadsold 1984100 8yl Ssnasiq T diay -

"8auo Jagqwinu ul
sbumas a1 Jo yoes ul uoissiwiad Bunsanbal 1o) sdois syl ssnasig °g

Juoissiwiad ay) 1senbal noA pjnom uaypa -
Juoissiwiad ayi 1sanbal noA op MoH -
¢wol) uoissiwlad ayl 1sanbal NoA pjnom WOYAA -
¢10J uoissiwiad 1sanbal noA pjnom sbuiyl Jo sadAl 1y, -
:Buimoyjo} sy} 1emsue
1uapnls aAey ‘sbumas Inoj syl Japun pajlsi| uonenlis yoes 104 g

Bupjse -

sng ay} uo - Spuauy yum - Aouabiawa -

|[o0yos e - awoy 1e - uolnewloyul -

:sBumas ualayIp ayjod -

ul uoissiwiad Bunsanbal o) SUOSeal U0 UOISSNISIP SSe[D B 19Npu0d T uolssiwiad -

[IMS|Buiyoea] 1o] SanIANOY aonpo.au| 01 Arejngqeoon

SIS [B100S pare|ay-100yos

aouelsIssy Bunsanbay

uoissiwiad Bunsanbay

Phone: 804-379-1674

—
™

© 2002 Judy Wood. All Rights Reserved



aoue)sISSe Jay/siy Jo} uosiad ay) yuey) -

Jare| noA yum 1@aw |Im ays/ay JI uosiad ayl yse ‘pasnjuod s H -
puelslapun Jou op NOA JI uolew.loul d119ads alow 1o} yse -
Alres|d yeads pue uosiad ayi 1e Yoo| -

puey InoA asiel -

1sanbal InoA 1noge 3uiy -

pres sem Jeym inoge Ajnyaed yuiy; -

:uoneayed bunsanbal usym sayel auo sdals ayl ssnasig

"papaau aq YBIiw uonedljLRd 818yMm SUoleNIIS Jo 1SI| B axenN
‘uoneallIeld Bunsanbal jou Jo saouanbasuod ay) SsSnasIq

"UOITeWIOoUI UO 10® 10 SUONJ3IIP MOJ|0}
ued aM Teyl 0s uonealled 1oy Bunse Joj AIssadau ayl Ssnasig

"looyas Te pue awoy Je aduelsisse Yyum 1sanbal ay) Aejd-sjoy

"|Jooyas 1e aauelsisse Bunsanbai o) Aem arelidoidde sy [9po

12x10M elIB)19JRD - ueIpoISno -
Areraloss - rediound -
ueueiql| - apre aluI -

aple WooIsse|d - slayoea] -

:wioJ) adurisisse 1sanbal Aew noA woym [puuosiad [ooyds 1S

UOSS8| B purISIapun Jou op A3yl Usym -

ayeIsIW e apew aAey Aay) uaym -

*019 ‘s|elalew pulj Jouued Aayl usym -

suonoaJIP purISIapUN 10U Op ABY) UBYM -

1J00Y9S Je 9ourISISSe pasu Aew SJUSPNIS USYM SUOeNIS 1SI

IMS|BuIyoea ] 10} SBNIANOY

SIS [B100S pare|ay-100yos

2onpoau| 01 Arejngedon

puelsiapun -
suonoalIp -
uonewJojul -
Ajureyo -

uoneolylre|) bunsanbay

Phone: 804-379-1674

32

© 2002 Judy Wood. All Rights Reserved



sJaylo buibeinoous -
sa|nJ Buimoyjoy -
suonoalip Buimoj|o} -
siayjo 0} buiualsy| -
Buisaibesip 1o Buieaibe -
djay bundaooe pue Bunayo -
seapl BuInIb -
:dno.b
/sse|o ul ayedionued ued sjuspnis ydiym ul skem pieoq ayl uoisim 9

(ysij00j Buooj Jo prelje ale
Ssjuapnis Auew eyl azijeal ‘1axeads 1e 00| ‘AlIAloe 0] ualsl|) SAaY -
(esuodsal
Buoim ay Buinib jo rea) ‘lemsue ay) Buimouy 1ou ‘Buipueis
-Japun Jou ‘ysIjoo} BuIY00] JO Jea} ‘1SaIalul JO 3I®.|) SHI0|q peoy -
:sse|d ul Bunedionued 01 sA8y pue Sx20|q peoJ SSNasig '

"921Y) Jaquinu ul palsl] suonenis ay) Aejd-ajoy ‘¥

asuodsal e Buusaun|oA -
asuodsal e 1oj Syse Jayoea) ay) uaym -
:U0ISSNISIp sse(o e ul ayedionsed pjnom NoA usym suonenis 1si °g

1dnuiaiul J,uop -
SIaMSUR J93IUN|OA -
suonsanb ayeudoidde yse -

Jauals|| poob e aq - areudouidde -

:uonedionued sse[o 1oj saulepinb ysigels3 'z uonesadoo? -

uiol -

‘uonedonied 1231un|oA -

Arelun|oa Jo asuenodwi ay) pue sueaw uonedidied reym ssnasigq ‘T aredioued -

"93ly1 Jaquinu
ul papiaoid suoirenlis ayi 1o} uoiesyue|d Bunsanbai sonoeld g

IIS|Bulyoea ] 10} SBNIANOY 2onpoau| 01 Arejngedon

SIS [B100S pare|ay-100yos

sse|D ul Bunedioned

Phone: 804-379-1674

33

© 2002 Judy Wood. All Rights Reserved



“Jomawoy yrew s,Aepol op 0] pasu
noA pue ‘Buipeal 10} }I0MBWOY S,MOJI0WO0) Op 0} |0l d4e nok -
|00Y2S 1e NOA Sasea) auoswos -
dois 10u saop apnis ayl JI abg|iald e as0| 01
Buiob siI sse[d ajoym ayy pue .dn Bunoe, sI SSe|2 ayl Jo Jaquisw © -
[’y ayr ul noA saysnd auoawos -
wasaid si Jayoea) ou pue |rey ayl ul suibaq yby e -
;U0 Jaquwinu ul papiroid sdais ayy Buisn wajqoid yoeas
A0S WaY) dARY pue OLBUDIS Wa|qold B yim SSe|d ay) Juasald

"9210U0 Yoea Joj suonealjiwel ayl ssnasig

"uoneNns yoes ul ,a210y9, B 109|9S
1USpNIS a1 197 "apeW a( 1SN S82I0Yd 3J3ym suonenlis apinoid

‘'swajqo.id Buiajos ul gjol
alsinbalaid su pue Bupew-adioyd, puelsiapun Juapnis ayl djaH

"‘8uo Jaqwinu ul sainpasoud
ayl Buisn omy Jaquinu ul paisi| swiajqoid ay) Buinjos Aejd-ajoy

‘palaiunoous aney Asy) swajgo.d Jo 1SI| & aew sjuspnis aneH

ue|d a8y} JO SSB2INS BY] d1eNn[eAs -

uonoe ur ued ayy 1nd -

uonoe Jo ue|d e dojanap -

uonn|os pPalsi| yoes Jo suod/sold ayl ssnasip -
suonn|os a|qissod |e Japisuod -

suondoywsajqoid ay: Ajnuapi -

:ss9204d Bunpew-aaioya/Buinjos-wajgqold e ssnasig

IMS|BuIyoea ] 10} SBNIANOY

SIS [B100S pare|ay-100yos

2onpoau| 01 Arejngedon

Phone: 804-379-1674

34

uonenys -
uoneladood -
suondo -
asooyo -
uonn|os -

wajgoud - swa|qoid Buinjos

© 2002 Judy Wood. All Rights Reserved



"019 ‘1aAlIp/Iayoea) e Yum swajqolid Aue ssnasip -
puelslapun 10U op noA Ji suonsanb yse -

12Inb urewsau -

suoleue|dxa 1o suonodalip Aue 0] uais|| -
aple/IaALIp/layoea)l ayl 1e 3oo| -

Buiop aJe noA reym dois -

:Jayloows suonisuel) Bupew loj sAem ssnasiq

apli/sng 01 WOO0ISSe|I WOl -
sasse|o/spouad Bulbueyo -

saniAnoe bulbueyo -

WO00ISSB|I 0} |00YIS WOl -

[00Y2S 01 Sng wolj -

apli/sng 0} swoy wodj -

:SeW} uonisuel) paje|al-|ooyos Jo pJeod uo isi| e axeN

SEINNSENI
1abunoA Jano yorem - saloyd op -
suolssassod Jo aled aye) - S[eal Joj aw uo a(q -
:awoy Je uspnis ayl Joj sanljigisuodsal ay) pJeoq ayl uo 1si

Auadoud pue adeds ,siaylo 10adsal -

19npuo? areudoidde uqiyxs -

sse|[d 10} Apnis -

awin uo yJiomawoy aJedaid -

SSe|D 0} 8w uo aq -

:l00ys e Juspnis ay} o} sanljiqisuodsal ay) pieoq ayl uo s

"0]18 ‘SSe[D INOA Ul SJUspN]s JO aled ayel - siaded apelb -
aoueApe ul sueld uossa)| atedaud - awll} uo |00YIS e dALLIE -
:1ayoea) ay) sk aney noA sanijigisuodsal ay) mainay

L Algisuodsal Bundaaoe, Jo 1daou0d syl ssnasIq

IMS|BuIyoea ] 10} SBNIANOY

SIS [B100S pare|ay-100yos

v

yloowss -
12Inb -
laplo -
abueyo -
uonisuel -

Jo abreyo ul, -
aINQgLIu09 -
[ny -

1daooe -
Aljigisuodsal -

2onpoau| 01 Arejngedon

sanIAnay Buluonisuel |

Alnqisuodsay Hundasoy

Phone: 804-379-1674

35

© 2002 Judy Wood. All Rights Reserved



slagwaw dnoub sayjo buidjay -

uonew.oyul Joy Bupyse -

uonewJojur Buibueyoxa -

syse1 dn Bulpiaip -

Bunedionred -

Bunenobsu/buisiwoldwod -

sanljigisuodsal Bulreys -

s|eualew bBuueys -

‘dnob e ul a1eladood 01 sAem Jo 1SI| e axeN

‘papaau sI uoneladood alaym suoneNIS SIUBPNIS YIM pJeod uo 1siT
. awin aauy, 1sy) pasn Aay moy Jo 1si| e daay siuspnis aneH

./l 931y, Jo asn asIM 10} SUOP 3( 0] SaNIANJR
1O UOI123|3S B 3pIN0Id "WO0ISSE|D Y] Ul 181udd oW 931}, e dn 185

awi |ooyos Jaye eixa -

djay enxe bumab -

ylomawoy Bulysiuiy -

"BWI 991} JO asn asIM Jo saouanbasuod aAnisod 1sI7
'|o0yY9S Je suolenlis Wi 914, JO 1SI| e e
"‘awloy Je suonenlis ,awi) 8y, JO 11| e e

. -awin 9aly, Jo Buiueaw ay) UO UOISSNISIP SSB|D & peaT

snqg 03 Buiob -

uoneonpa [eaisAyd/ssadal - saniAnoe ul abueyo -
saniAnoe Aep Jo pus - awin youn -
swiooJsse|o ul abueyo - awin oeus -

"suolen)is snoleA Joj Buluonisue. Aejd-sjoy

IMS|BuIyoea ] 10} SBNIANOY

SIS [B100S pare|ay-100yos

2onpoau| 01 Arejngedon

Phone: 804-379-1674

S[qIxal} -
[fe-1-moux -
Assoq -
arenobau -
asiwoudwoo -
Jay1abo) yiom -
aye] pue aAIb - dnoio
areladood - e ul Ajpanesadoo) Bunjiopn

36

yealq -
Aeld -
9SIM -
annonpoud -
Asnq -
asooyo -
awn aalj - Alasip awi aal4 Buisn

© 2002 Judy Wood. All Rights Reserved



slauuew poob asn -
1e3s Ul Aels -
(reau 1s 01 puallj 10j Y00|) IS 01 22e|d 39S -
319]9 eud1aed Aed -
MULIp pue SWall POo} 10} S8210Yd ayew -
'018 ‘upjdeu ‘sjisuain areudoldde aye) -
aul| youn| a8yl ul uiny 1noA rem -
:S9|NYy elLBBR)D
1N0 X232 01 Y00(q T 109|9S -
a|gel 1e S}00q YIM IS -
J|I2ys woJ} Sy00q € 01 T 199|988 -
J|I8YS U0 SY00( 1€ 00| -
Apainb xeads -
:sa|ny Arelgi
Buluuni Jo peaisul yjem -

18Inb aq -
J|I9s 01 Apoqg pue spuey daay -
S9Ny |[eH
Alaes snq 11xa pue Ia1ua - suon2allp MOJ|0} -
s)joq A1ajes asn - ISALIP SNQ 8yl 01 uaisl| -
shq Apainb yer -
ay1 apisul spuey dasy - 1eas ul s -

:S9|NY sng |ooYyos
"yora 10} A1essa2au sajnJ ayl pue suonen)s SNoLRA JO 1S @ a)eiN  'Z

uenodwi are sajnt Aym ssnasiq °T s9|ni -

"S1I0JJ9 JIaYy) alen|eAs Sjuapnis ayl 197
‘SIS J1sy)

aonoeid ued Aayl Jey) 0s op 0} Sse|o ay) 4o} 10afoid e uo apdag g

"21elad0o02 10U Op M UBYm S2ouanbasuod Jo ISi| e ayeN ¥

"OM] Jaquinu ul paisl| suonenyis Aeid-ajoy ¢

[IMS|Buiyoea] 1o] SanIANOY aonpo.au| 01 Arejngqeoon

SIS [B100S pare|ay-100yos

sa|ny Buimojjo4

Phone: 804-379-1674

37

© 2002 Judy Wood. All Rights Reserved



WA ‘Xepre ‘sjooyas aljgnd Auno)d xepie :uoireanpg [e1oads pue saolAles JUspniS Jo wawledaq N
(€ "JoA) pare|ay-|00yd2S UoneIUNWWOoD wnnaIngd Aouaiadwo) [e100S ay1 wol) uoissiwiad yum pardepy
‘0D Bulysiignd [JUISIN ‘HO ‘SNquinjoD "S)UsPNIS XSTT-1V PUE PalleanSUrey 10] Uononisul Bundepge6T) ‘M ‘T ‘POOM :921n0S

6

a|nJ ay1 mouy noA eyl moys o1 Allunuioddo Jayjoue 1oy yse -
uosiad Jayloue 0] yoeq a|nJ ay) readal -
paljre|d ag 01 9Nl 10j Xse -
palels aq 0] a|nJ a8y} Joj yse -
wed dooy -
aljod aq -

:pueISIapUN 10U OP NOA pue 3jNJ e usyo.q

aney noA 1ey) pjo1 ate NoA uaym papaau s||iys buidod jo 1sij e axeN '€

Phone: 804-3

Apainb Joop aso|o -
abenbue| aujod asn -
djay paau noA JI [eubis 01 sabessaw [egiaAuou asn -
Bupjeads alojaq Asnq si uosiad ay Jl 83s 01 00| -
S9Ny 92O
Apainb anes) -
passiwsIp aq 0} Jiem -
aouewlouad ay Jaye depo -
Jawopad uo aks Buidaay Aq souewlopad yorem -
J|as 01 spuey daay -
[Ie 1e Yeads 1snw noA JI Ajjos yeads -
Su0I2NJISUl JBY10 10} UdISI| -
paleas aq pue Apainb Jaus -
:s9|ny A|lqwiassy
92U} ay) Jano sa06b |eq I Jayoeal |9 -
pajea uaym Apreipawwi Buikeid dois -
seapl ,S1ay1o yum arelradood -
suin) aye1 pue wawdinba punoibAe|d areys -
Spuauj yum 1o auoje Aeld -
seale pareubisap uiyum Aeld -
:sa|ny punoibAe|d
Apainb anes| pue passiwsIp aq 0] llem -
Aen uimai -
Apainb e -
ysen Aeme mouyl -

38

[IMS|Buiyoea] 1o] SanIANOY aonpo.au| 01 Arejngqeoon

SIS [B100S pare|ay-100yos

© 2002 Judy Wood. All Rights Reserved



(ewn Jo pouad Buoj e 10j 10 A|3SO|2 NOA
1e Bu00| 81e S1I9Yl10 asneda() 1OoJWOoISIP 10 Juswsselrequa -
(uonuane Buiked 10 Buluaisl] | ON aJe sIaylo asnedaq) uenodwiun -
(uonuane BuiAed pue noA 0] Buluais| ate si1aylo asneoaq) Jueuodwl -
;|]9a) Aew noA "10L1U0D 943 JO asn ayl Yum pajeldosse sbulj@a) ssnasiq

'*Apoq Jo sued jualayip oM Ylim
sond Jualayip oml Buialb Ag sana [egiaauou Bunoljjuod moys

smolgaka ayi Ajuo -

slap|noys ayi Ajuo -

Jabul Ageq ayy Ajuo -

ymnow ayi Ajuo -
'swea) oul dn yealq Jo ‘dnoib
ajoym ay1 J1oJ SIy o "parediunwiwiod buiag si yreym ssanb o1 A1] "ued
Apog pale|os! ue Ajuo Buisn ‘Bulj@a) reuonows ue BumIwsue.) suin) aye |

‘AaAu0d ued Apoq InoA sabessaw aanebau pue aanisod yloq Jo sajdwexa
1SI7 "UBaW PINOI UOISSaIdXa 10 JudaWwaAoW Yyoea Jeym apioap ‘dnoib e sy

"saIn)sab puey pue ‘sainsod Apoq ‘suoissaidxa [eloe} snoleA srensuowad

SJ9y10 0] puas am abessaw ay) JapISU0I 01 pasu ayl -

Bui@ay si uosiad J1aY10 8yl Moy JapISU0d 0} pasu ayl -

LUl Buinow,, 810)80 uoiENIS 31 INO XI3Yd 01 Paau ay} -
:9ziseydw3
"uone2IUNWWOI [eqlaAuou 0} Buipuane jo aosuenodwi 3yl SSNIsIg

‘'suolissaldxa pue ‘speubis ‘Alwixold ‘aimsod

1oe1U09 aAa Buipnjoul sjusuodwod [eglaAuou ssnasiq abenbue| Apoq,,
10 1d22u092 ay) 01 18y ‘Bulueaw AaAuod saimsab puey pue ‘saimsod

ApoqQ ‘suoissaldxa [e1oe) ,SI8YI0 pue UMO JIdy) Moy Suapnis 0} urejdx3

S fiopyoea Joy seniAnoy

sBuljaay -

soAa anIssaldxo -

ASAUOD -

abessauw -
10BIU0D BA8 -

19sdn ‘palsneyxa

‘Aibue ‘pauiom ‘snoaiau
:Se |ons Ssajels [euonows -
suolssaldxa -
Awixoud -
uonoeiaul -
[eqJan -

[egJaAuou -

uonesIuNWWOo? -

2onpoiu| 01 ArejngedoA

1921U0D 943 Bune

abenbue Apog
pue san) [e1oe4 Bunaidiaul

uonesIunwwo)) S||MS [e100s 18ad-0] -19ad

Phone: 804-379-1674

39

© 2002 Judy Wood. All Rights Reserved



paulaouo9 - uny -

parelwny - passelequa -
¢9sed ey ul juas aq ybiw abessaw 1eypn "paloubi
Areuonuaiul, atam Aayl JI |9a) 1ybiw uosiad © moy 1noge el

diyspualiy 10 ssauljpuall) ssaidxa -
ayjod aq - aouasaud 11ay) abpsmou|oe -
'S19410 19346 01 Jueniodwi s 1 Aym urejdx3

uasoyd a1doj - 92I0A JO 3U0] -

aWIN|OA - pasn spiom ai10ads -
:apNjoul p|noa siy] abenbue| aAIsuayo
0] suonoeal awos Amnuap| "ajdoad ureuad 01 anisuayo 1o areudoiddeul
Juawiale]s e ayew pInNod eyl SjUsWa|d ayl SJUSpNIS YIM ssnasig

‘[ew.o) aiow aq 01 Juem AeW am WOYM Ylim asoy) 0] pasedwod se
‘UM [ensed alow ag ued am ajdoad YoIym |81 ued am Moy Inoge yeL

‘pusLly e 01 Bupjel snsiaa fedioulid ayy 01 Bujel
:9|dwexa ue aAI9 "SIaY10 ueyl 10adsal 810w aA19231 10 Aem [ew.lo) aiow e
ul passalppe ale Ajlreuonipel) ajdoad swos Aym spuapnis ayl Yim ssnasiq

‘'suonen)s snouea ul pue Buiyiopo walayip Buueam ajdoad
1aJauIp Jo saumaid Buimoys Aqg . Ajreoiydel, suop ag ued uosuedwod
SIyl ‘suonenyis snoleA ul abenbue| 1981109 Buisn Jo eapl 8yl SSnasIq

uswiuioddesip - Jabue -
uoISNuOI - Buipuelsiapun pue ssaupuly -
:9pn[oul pnod sabessa|y
‘'saka JisYyl yum sabessaw Buipuas adnoeid pue dn ured sjuspnis aneH

"1001U092 8k Jadoud Buisn Jo anjeA ay)
1no Bunuiod ‘abueyoxa [eqian e ul PaAjOAUL B]IYM 10BIUOD 848 Urejule|n
"8pIe ue 10 Juapnis e Yum 1oeluod ake Jadoid Jo asn ay) arensuowsaq

S fipyoes ] 1oy seninnoy

(uoleaIuNWWO)D) S|IINS [e100S 199d-0] -199d

2onpoiu| 01 Arejngeson

Phone: 804-379-1674

19016 -
juesesd -
ayjod - s|jemale- pue sbunaalo Buisn

AAISUBYO -
pauIXa -
Apos -
108dsa -
[ewuoy -
[enseo -
areudouiddeur -

areldoidde - Sspuewaq |[euonenls

1snlpe - 0] abenbue Bunsnlpy

40

(panunuog) 19eu0) ak3 Bunjen

© 2002 Judy Wood. All Rights Reserved



diay oy Bupjse - uondaye Buimoys pue Buibbny -
Bunjuup - Bunes -

:spaau J1ayl Ajsnes o) 1dwane ajdoad yoiym ul shkem 1si

‘'Sjuem pue

spaau |ealbojoyaAsd pue [eaisAyd usamiaqg arenualayip ‘ereudoidde J|
Ae|d pue apisino ob o] Juem - 13]009 10 Jawiem aq 0] paau -
'019 ‘Apued ‘a1y009 e Juem - 188 0] paau -
aweb e Ae|d 01 Juem - wooiyreq ay1 01 ob 01 paau -
PaAO| |98} 0} paau - lajem 1o} paau -
aJes |99} 0] paau - aaue)sisse Buissalp 10} paau -
J1u11d 8y 0} ob 03 paau - 19)|8ys 10} pasu -

:8q yBiw sajdwexa awos "Siuem 1o Spasu
sey auoAIana 1ey) urejdxs pue ‘ale sjuem pue spasu [euosiad yeym ssnasig

Jng “dnuiaul 01 Alios wi,|, -
oW uopJed, - QW 3snoxa,, -
:Bundnuiaiul ul pasn ag pPiNod eyl SPIOM 3Soy] ISIT

punoue Buioue|b syuedionred yiim uoissnasip ul sasned -
UOIBSIaAUOD SNoLds 0) pasoddo Se ‘uonen)is [eUOieSIaAUOD paxe|al -
‘Bundnuiaiul a10jaqg uonens ay; bBuipeal, jo asuenodwl ay) aziseydw3

'0)9 ‘suononssul
BuInIB ul se ‘eyelsiw e apew sey Jaydea)l ayl Syulyl Juapnis ay) -
wre} 03 Bunuels sI sUOBWOS -
Aeme 1ybLl 1ayoea) 1noA 106 01 NoA payse sey Jnpe ue -
[rey ayy ui bunyby are suapnis -
‘Aexjo s1 Bundnuaiul yuiyl Asyl usym sawin ay) 11| Ssejo ayl aneH

‘Aressadau si Bundniiaiul usym sawin ate aiayl ,‘1dniiaiuil uo(q,
‘reay uayo am ybnoyl uaa ey Bulurejdxa Aq UOSSS| 8aNPoONU|

S fiopyoea L Jof seninoy

uonoaye -

30| -

Jabuny -

[eaibojoyoAsd -

[eaisAyd -

Alssadau -

uem -

paau -

[euosiad -

[BUA -
jueuoduwil -

and [eqJanuou -
abenbue| Apoq -
Buoim/areudoiddeur -
1ybuyerendoidde -
weseg|d -
aw uopued -
uoIeSIaAUOD -
Aressaoau -
SnoalNoo -
Aouablaws -
ENTEN DGR
apni -
ayjod -

wdnuaul -

29npoJu| 01 Arejngedon

SIUBRAA pue spaa| bBuissaldx3

Ajereudoiddy Bundnusiug

(uoieaIuNWWO)D) S|IINS [e100S 199d-0] -199d

Phone: 804-379-1674

41

© 2002 Judy Wood. All Rights Reserved



¢dwin ayl ssed 0] uonesIanuod Jueses|d aney 0}
Juem noA op 10 “dnusiul 01 ybnouas juenodwi Aes 01 aaey noA yeym si -
Jpardnuaiul aq 01 Juem 10u Ajgissod pue Bulyiawos uo bunpiom
9Q 0] Waas ays 10 ay Saop J0o ‘a|ge|reAe pue paidnaooun uosiad ay) si -
¢dlge|rene uosiad ay S| ‘uonesIaAuod buneniul
10} sand se asn 0] abenbue| Apoqg pue suoissaldxa |eloe] 10} Yyo1em -
:UOeSIBAUO0I ® areniul 0} swi areldoidde Buluiwislap 1oy s8N 1sI7 °G

"uonesIaAu0d e Jo Buluuibaq ay) 1o} sapinoid siyl "uosiad Jaylo ay) wouy
asuodsal e Jo uoneoadxs ayl aziseydw3 'syuapnis 1o} Aejd-ajoJ 10 |OPON 1

«Jayream siyl analeg noA ue),, - .¢.BuIop noA are reym ‘i4, -
..BuUIob noA are alaypn, - .¢NOA are moy ‘o||9H,, -
:s19ad Yum uoneslaAuod e Buneniul Jo skem mainey g

Jauaisi| wol) asuodsal 01 pea) [|Im 21do) Jaylaym -
SuonesIaAuod Joud -

¢paisalalul sl
2UO03WOS JI 191 NoA ued moy -- (S)1auaisi| Jo si1salaul 9|gissod -
aney noA awn yonw moy -
(p21 suods ‘yaunyd ‘awoy ‘|00yas) ale NoA alaym -
(-018 “19bueals ‘puauy ‘JabunoA ‘1ap|o) 01 Bupjel are noA woym -

:19pIsu09 1snw noA a1dol e Buisooyd puodsal -

UayMA “1s0] Apjoinb aq [im uonuane ‘siauaisl| 8yl 1Sa1aul 10U Sa0p areniul -

Teyl auo siI 21do1 ayl J| 'UONEBSIBAUOD BY) Ul SS9IINS 10) ddueyd Jarealb e arelndoiddeur -

2INSuUa ued UONBSISAUO0I J0j 21d0o] arendoldde ue Buisooy) "uoRSISAUOD uoIeSIaAUOD -

1o} o1do} oreudosdde, ue Buisooyd jo aouenodwl 8yl SSNIsIqQ ‘g Bunsalaul -

asuodsal -

(-019 ‘Ynowip uonenys -

‘a|geAolua 11 sI "a'1) uonesIaAu09 1Noge sbuljaa) s, uspnIsS SSalppy a1do] -
‘Aressadau se ArejngedoA BUISIAaI ‘UoNeSIaAUuOoD Jo ,1daduod, 8yl ssnasiq T areudoudde - suonesianuo) Buneniu)
‘Buiyiswos pajuem 1o papasu aA.Aayl (panunuod)
uaym Ssuoienlis Jo/pue Sawil 3Soy] JO 3ulyl 01 sjuspnis abeinooug ¢ S1ueA\ pue spasp buissaidx3

S fipyoea] 1o} sanIANOY 29npoJu| 01 Arejngedon

(uolreaIuNWWOo)D) S|IIMS [e100S 199d-0] -199d

Phone: 804-379-1674

42

© 2002 Judy Wood. All Rights Reserved



ul uiol jxeau -
abenbue| Apoq pue suoissaldxa [elor) asoy) yorem) awi 1sag ayl asooyo -
ul utol 01 noA 10} Aem 1saq ay1 asooyo -
(luawwod Jues)al

B 9)ew ‘J|asinoA aoanpoaul ‘uonsanb e yse) ul ulol 01 sAem Jo quiys -
dnoub ayy 01 1xau puels -
uonesIaAuod ayl ui uiol 03 Juem noA Ji ap1oap -

:ul Buiuiol 1oj sdais urejdxa pue 1sI7

sasuodsal 01 uaisl] -
Janew 19algns ay1 Uo JUBWIWOD -
JUBWIWOI & axew 01 awin 1ybu ay) Joj em -
Janew 109lgns ay) a2n0u -
Bunjpel are oym ajdoad 01 uassi| -
'SUOITESIBAUOD Ul SyJewal
1ueAs|al Bunjew are am ains ayew 0} JapJo ul dsn am sdals ay) ssnasia

'saloualsisuooul dn xoid
Sluapnis ay) djaH ‘sylewal JUeAs|a.l LasuUl pue uonesianuod e Aejd-ajoy
"SHyIelWal JUBAS|S.I pUR JUBAS[SI USdMIBQ 8dUaIayIp ayl alelisuowad

10B1U09 948 urejurew -
paisalaiul Jeadde 03 1ybudn ainisod Apoq daay -
uosiad Jaylo ay) apnjouil 0} suonsanb yse -
uosiad Jaylo ay) 1saiaiul |Im Teyl sbuiyl noge el -
o1doy ay1 01 doay] -
:UOIIBSIBAU0D
e Bulurejurew 1o} [enuassa aJte yaiym swiod Buimoljos ayy aziseydw3

‘Buiob uonesianuod ay) daay pad|ay 1reym noge el uapns
199JUN|OA 10 3pIe Ue JO 82URISISSE aU] YIM UONEBSISBAUOD SAI103)8 Ue |9PON

*01@ ‘10YS SJUSWIWOD INOA 1Nd Uay) -- Ysni e ul aq
01 Waas ays Jo ay saoq "Aljige|reae s,uosiad ay) 01 dANISUSS urewsal -

S fiopyoea L Jof seninoy

AaX Mmoj -
Alwixoud -
sano -

Buiualsi| -

oidoy -

103lgns -

JusWWOoo -

rewal -

9AI9SqO -

1SaJajul [eninw -

uensjal -
urejurew -

29npoJu| 01 Arejngedon

suoneslanuo) buiobuo Bululor

suonesianuo) Bulurelurey

(panunuoo)
suonesianuo) buneniu)

(uoieaIuNWWO)D) S|IINS [e100S 199d-0] -199d

Phone: 804-379-1674

43

© 2002 Judy Wood. All Rights Reserved



9ARd| pue J|asInoA asnaxa Ajayjod
‘paIsSneyYxa SI 1l 8SNedaq ‘UoIesSIaAU0D © Ul asned Jo ||n| e SI 818yl Usym -
anes| 0] aney noA
Aym Ajlauq ureidxs pue (Auny e ul usym) 1dnusiul Aj@1od -
J|9SinoA
asnoxa pue uosiad Jayio ayl Ag Juswwod sy} 0} pua ue 1o} Iem -
:uonesIaAu0d e Buipua Joj suondo snoueAlsI] g

€1 0] Juem 0} Waas usaop uosiad Jayio ay) -
noA sqJnisip yoiym pres si Buiyiawos -
noA 0] Yeads 0] Spaau 8S|8 BUOBWOS -
Aes 0] sBuiyr Jo 1no uni aney nok -
wswiuiodde ue aney noA -
SSe|0 10} a1e| ale noA -
:UOIJBSIBAUOD B pUd 0] paau p|nOM uosiad e ydiym ul Suonenlis snoLeAIsi| g

‘AIessadau se spiom Alejngedon MaIney

"J9A0 8( 0] SPaau UOIeSISAU0D aY] 18Y] pue ‘U0Seal JISASIRYM 0] SARS)
1Snw Jayeads, ay) 1ey) Jauaisl| ayl 01 A8AU0D ||Im Yey) aseiyd 1o piom
e Jo asn ay1 saJiinbai uoesIaAuod e Buisod 10 Buipul ‘uoNLBSISAUOD

e Buipua aonoeid 0] Buiob are am mou pue Buiob uonestaAuod e Buidosy uonenus -
paonoeld A8\ ¢dARS| 0] paluem NOA J0 ‘BAed| 0] pey NOA usaym auoawos Buipus -
yum Bupyiel usaq JaAa NoA aneH , SIapus UOIBSIBAUO0D, 9INPOAU| T UOIBSIBAUOD - suonesiaAuo) Buipug

.’92U0 aw 0] pauaddey 1eyy,, -
. alnow ayl inoge Bunjiel nok aiy,, -
..Bulop noA are moy ‘AsH,, - (panunuoo)
:ul Buiuiol uaym pasn aq pjnoa reyl saselyd areudoidde [gpow pue isi] ‘g suonesianuo) Buiobup Buluior

S fipyoea] 1o} sanIANOY 29npoJu| 01 Arejngedon

(uolreaIuNWWOo)D) S|IIMS [e100S 199d-0] -199d

Phone: 804-379-1674

44

© 2002 Judy Wood. All Rights Reserved



Phone: 804-379-1674

45

BWN|OA -

Jagwnu Buoim -

laniaoal -

Joyesado -

ssalppe -

Aouabliawauou -

aoueIsISSe -

Jagwnu auoyd -

TT6 -

‘'spJom AlejngeaoA 1981109 Buisn auoyd ay) Jo ued yoes |age g uonewJoju -

[ep -

‘Buijelp aonoeld ‘sauoyd Jo sadA1 snouea ayy Buisn Aouabiawa -

aonoe.d 01 ualp|Iyd Moj|y "uonels yoes 1e auoyd jo adAl Juaiapip e Buisn Buipiodal -

suonels dn 1S "SIyl yum noA 1sisse 01 a|ge ag Aew Auedwod suoyd ay | aulyoew Buliemsue -
"(so]A1s 1uaJiaIp ‘felp ‘auol yanol) sauoydsjal [eal Jo Alauea e ul Buug T abessaw - auoydaja] ayr uo bBunjrel

S fioyoea] 1oj seniAnoy aonpoau| 01 ArejnqeooA

(uone2IuNWWOo)D) S|IIMS [e100S 198d-0] -19ad

© 2002 Judy Wood. All Rights Reserved



Phone: 804-379-1674

noA-yuey) -
‘auop aney Aayl 1reym oy [Inybnoy -
way) areidaidde noA 1eYyl MOUy SUOSWOS 18] PINOM NOA UBYM SSNasIq T ajeroaldde - uonelpaiddy Buissaidx3
‘anoqge sbuiyl ayl Jo yoea Buueys |9poN ¥
urejunoy Jayem ayl wouy yuup e bumab -
Jauadieys j1ouad ay) Buisn -
dnoub e ul Bunypes -
aweb e Buikeld -
:Aressadau Ajrejnanued si suiny Bupfel usym sawin 1si7 'S
uoneladoo -
sbulaa) - S|elarew Jom - renba -
uoneuwulolul - syoeus - aouaned -
awn - syo0q - abueyo -
1eas Jay Jo sy - skoj - uiny - Q
:aleys ued uosiad e eyl sbuiy ssoyr s g a1920uls -
snoJauab -
‘aleys noA uaym ayod -
uosiad ay buial, noA ale yeym ‘areys o} Jueuodwi St ) Aym ssnasiq T aleys - suiny Buje] pue Bulreys
‘a|doad mau Bunasw uaym adusuadxa ybiw auo sbuljga) ssnasiq '€
uosiad mau e ynum 193foid e uo Bunjiom -
pooyJioqybiau mau e 01 Buinow -
sse[2 aouep mau e Buluuibaq -
IeaA jooyds mau e Bunies -
:Spuall] mau axew 0] Alunuoddo ayl aaey 1ybiw noA aiaym suoneniis isi| ‘¢
aonpoaul -
‘Aressadsau uaym Areingeaon mainal ((saduelurenboe pue spuall) usamiaq puauy -
aaualayip ay1 buiziseydwa) spuall) mau Bujew jo 21do) ayl adnpoau| ‘T aouejurenboe - spualH maN Bupfe

S fioyoea] 1oj seniAnoy aonpoau| 01 ArejnqeooA

uonoelIalu| [e10s) S||MS [e100S 18ad-0] -193d

© 2002 Judy Wood. All Rights Reserved



"S18Y10 0]
[nidjay usaq aney Aayl Yaiym ul seoualiadxa areys 0] SlJuapnis ysy

‘Alessadau se
Arejnqedon mainay 's1aylo djay 01 1aljo am Aym ssejd ayl Yyim ssnosip pue
‘djay awos asn pjnod uosiad Jayloue 1eyl 8as NOA usaym sawi) 1noge yjel

‘azibojode 1sn[ ueyl
alow op 01 Aressadau aq Aew 1l ‘ebewep [eal SI a1ay1 JI SOWINSBWOS -
1abue s,uosiad Jaylo ayl dois djay |im Buizibojode -
juspIode ue sem 1l ajdoad moys [jIm BuiziBojode reyr mouy -
uaddey op SjuapIdde 1BY] MOUY -
:ABojode ue Buinb 1o} syulod asay) ssnasiq

suonejal Bunjiom poob Bulurelurew -
J|I9sInoA 10 19adsal Buimoys -
uoisua} buronpai -
psebal annisod -
:Aj@reudolidde Buizibojode jo asuenodwi ayl ssnasig

‘416 e 10} dAIR|3I B Yuey] -
"1ed ay1 noA Buipuaj 1o} qualed e quey -
‘InfaybBnoyl Bulaq 1oy suoswos uey) -
:uonelgaidde Buimoys
10 SAem snoleA ‘Juapn)s 10 ‘JUeISISSE [BUOIONIISUI UB YlIM alesisuowad

Inydjay sem ssaupury J1ay) Jeyl mouy siaylo bums -

[nidjay Buiyrawos Buiop sbny -
Aq ssaupun ay) uimal - Sa|lWs -
Bunjuey) Jo Kem syib Jlews -

se Juawijdwod e Bulnb - SpPIOM -

loney e Buluinial - salou noA-yuey) -
:uonelgaldde BuiMmoys Jo SAeM SNOLIBA 1SI| pue 1noge el

S fipyoes 1oy seniAnoy

.puey e anb, -
91eJIaPISUO0D -
Inydjay -
Aouabiaws -
1sISse - s1ay10 buidjeH

Allos -
2190uls -
reuonualul -
[eluapiooe -
awe|q -
yney -
ABojode - Buizibojody

(panunuo?)
uonepalddy Buissaidx3

2onpoiu| 01 Arejngeson

uonoelIalu| [e120S) S||IMS [e100S 18ad-0] -193d

Phone: 804-379-1674

N~
<

© 2002 Judy Wood. All Rights Reserved



"S0UBJaYIp [e4NN2 1o} 108dsal Buimoys Aejd-aj0i 0] SIUBPNIS HSY

«'SIy} 1es
1,Uop NOA Mmouy| | 8snedaq 1ea 0] noA Joj [edads Buiylswos ybnouq |, -
Aepyuig Y1eT InoA parelqo|ad Ajiwe) JInoA moy Bunsalaiui Ajjeal s,yeyl, -
(uonepowwod2e ‘aaurIa|o] ‘1Salalul)
;21N N2 s Jayloue 1o} 10adsal Moys ued NoA moy aelisuowag

poo} - skepijoy -
Ajlwrey - abenbue| -
abelrew pue Bunep - Buiyro)o -

:10] plIom ay1 Jo sued snoleA Ul SaoualayIp [e4nynd Jo sajdwexa aAlD)

*AlISIaAIp ay] Jo asnedaq anbiun si plaom Jno moy
pue ainnd s,uosiad Jayioue Joj 19adsal ssnasiq "ajdoad jo dnoib oyioads
B JO SoNsualoeIeyd [eId0S pue JoiAeyaq [edaldA) ay) se ,2in)ng, adnpoJu|

‘paJinbal sI 10adsal alaym suonenis pue ajdoad alj10ads
1S17 "108dSa1 MOYS pInoys am aJaym ‘sajdwexa 1o ‘suoneniis [elanss als

"108dsal Jo uoniuep Areuondip
ay1 yum Bunuels ‘Arejngeson mainay 19adsal Jo 21do) syl 8onpoiu|

M1 Luop | 9jdoad wioyy djay 186 1o djay | pjnoys -
djay 196 pue anIb 01 poob s -
¢diay 1oy yse | ued moy -
¢didy puly wiy diay | pinoys Jo uosiad siyi djay | ueo -
Juny aq [ apud s,uosiad Jaylo ayl 1o apud Aw 1eyl prelje | we -
¢diay paau | op -
:djay Bundeooe
10 BuliByo uaym Japisuod |je am sBuiyl swos Ssnasip pue Ajnuap)

S fitpyoea L Jof seninoy

ainno -
1uaJIajip -
anbiun -
Buiyro)o -
Sa1unog -
skepijoy -
suolbijai -
abenbue| -
aoel -
pooyioqybiau -
swoisng -
sjalleq -

uonelapIsuod -
louoy -
Aressaoou -
aAnebau -
ayod -
SN0auNod -
109dsalsIp -
108dsal -

29npoJu| 01 Arejngedon

saoualaylqg feimn) Bunoadsay

SI18Y10 10} 10adsay Buimoys

(panunuod) sisy1o BuidiaH

uonoelIalu| [e10s) S||MS [e100S 18ad-0] -193d

Phone: 804-379-1674

48

© 2002 Judy Wood. All Rights Reserved



‘a1enobau 01 pasau 1ybiw NoA
"2oUaJallIp 8yl INoge el NoA Jaye uans aalbe sAemje 1,uop ajdoad
1ey1 aziseydw3 usawaaibesip INoA ssaldxa 01 Moy 1noge Mel

¢uonoeal ayl sem 1eypa (199} Aayl pip MmoH ¢Aes Aayl pip
TRUMA é1uswaalbesip Jiayl Buniels inoge ob Asy pip moH ‘aaibesip
01 pey aAey Aayl alaym suoneniis [euosiad 1noge el sjuapnis aneH

awn aleds INOA Ul puall) e Yim ,.0p 01 1eym, yum aaibesip -
Jlaqwiaw wea) e yum aaibesip -
noA 1noge Aes swuared InoA Buiyiswos yum aalbesip -
noA uanib sey Jayoeal syl apelb e yum aaibesip -
. ,uoiuido Jo aoualayip,
e aney 1o saibesip Aew ajdoad aljaym suonenlis [elanas 1SI

‘papaau JI djay Joj se -
(aunpaooud deys-Ag-dails aulno) ainpasoud ybu ay) asn -
uonenyis ayl 1o %2ayo -

:ul Buiuiol o) saulpInb ysigeis3

1 ul Apealje auoAue mouy| L,upip Ing gnjo e uiol 01 pajuem -
paxoid Apealje alam swea) ay) 1ng aweb e ul uiol 01 pajuem -

2,upIp 1nqg ulol 01 paluem aney Aayl a1aym suoneNnls aleys sluspnis aneH

‘Alessadau se Aejngeaon Buimalaal ‘ul Bululol jo 21do] ayl 8onpou)

S fipyoes 1oy seniAnoy

alod -
109dsal -
arenobau -
anbue -
uoiluido -
aalbesip -

aredionued -
Burreys -
uiol -

2onpoiu| 01 Arejngedon

Buisaibesig

u| Buluior

(uonoeialu| [eI20S) SIS [e100S 199d-0] -199d

Phone: 804-379-1674

49

© 2002 Judy Wood. All Rights Reserved



aledaid 01 moy -
aneyag 0} moy -
Ssalp 01 Moy -
:uonenys ay) Jo sjoadse snolea
ssnasip (‘018 ‘sAe(d ‘sdiu Bupjiem) sdin pjal 01 Jolld ‘Sioineyaq
areudoidde Amuapi 01 uoieN)IS Yoes asn ‘asue SuUoienis [e1oos sy G

sBulj@a) Yim 1ua1SISUuodUIl ae eyl suoissaidxa [eqian -
sbuljea) 01 puodsallod 1ey) suoissaldxa [eqlan -
uoloelalUl JO SJUBWI|S [BQIBA-UOU -

:Amuapi syuspnis digH v

‘painioid uonenys uonenys -

[e100s yoea 1oy Joineyaq areudoidde ssnasiq ‘suonenyis [e190s 101dap JUBWUOIIAUS -

1ey) sauizebew wod) sainioid ayel Jo sainioid meip SlUSPNIS SABRH 'S abenbue| Apoq -

suoissaldxa |eloe) -

‘uoienyis ay) uo Buipuadap sioineyaq abueyd 01 pasu ayl aziseydw3 ‘g 121d18UI -

sbuljaay -

‘asnoy suonoeIdUI -

S,pually e Je Jauulp ‘1areay) ‘oludid ‘yueinelsal sajdwex3 ‘suonen)is [egJaAuouU -
[e100S SNOLIBA JO 1S1| B 9Xew pue ‘aJe suoienlis [e1do0s yeym ssnasiq T [eqJan - sjuswuoJIAug [e190S Buipeay

S fipyoea] 1o} sanIAnoY 2onpoiu| 01 ArejngedoA

uonoelIalu| [e120S) S||IMS [e100S 18ad-0] -193d

Phone: 804-379-1674

50

© 2002 Judy Wood. All Rights Reserved



w001 IN0A 01 MeIpylIm - [I9A 10 wealds -
oe(Q duoawWos uny - Ao -
¢Soauanbasuod ayy ate reypn ¢Albue are Aayy uaym op
a|doad op reyn “Jabue 0} SuUOnOEaI UOWWOI BWOS 1SI| 0} SIUBPNIS MSY

paioubi Buiaq -
Buiypawos op 1,ued noA pjol Bulaq -
018 ‘paxony ‘uy bureq -
passelrequa Jo pasea) Bulaq -
:ABue
a|doad axew ued 1ey) SuoneNIS JO SpUIy 3yl JO SWOS 1SI| 01 SIUSPNIS XSV

*J0IABYS(Q UMO JI13) Jojuow pue sabueyo uejd djay siuapnis
aABH 'Sa|nNpayads s1uspnis ay) ul sabueyd pauue|d enpelb aonpoau|

a1N1IsSgNs © aAey NOA 0S Y2IS S| 1aydea) InoA -
pealsul Answoab
aney noA os dn moys 1,usaop Jaxeads Ajquiasse pouad-payl ayi -
ures 0} anp pajaourd Sem 00z ay) 0} duy pjal e -
1S sAemje noA alaym Jreyd ayj Ul SIS 9S[@ SUOSWOS -
:suonenus buimoljo) ayl Aejd-ajoy

‘peaisul uny 10

JuBWBlIOXa |99} Aew am ‘JanamoH “sbuljea) annebau aney am ‘shkem ensn
Ino ui sBuiyy op 1,ued am 1o abueyd sue|d uaypn ‘aaualladxa poob e s
Aep 1no Jo |01u0d ul Bulday 1eyy urejdx3 -108dxa 0} leym Mouy M uaym
9|ge1OojWOoI |98} dM Jeyl pue SaAl| Ino 031 JapJo Bullg saunnol reyl ssnasiq

sduy ‘susia ‘saunnod Aepijoy -
(sreaw ‘saioyd) saunnou Ajiwej -
aunnol sse|o -
[ooyds o1 Bumab -
passaip Bumab -
:J0 Uiyl ued A8yl eyl SBUNNOJ Y} JO [[e SIUapNIS YlIIM Ssnasiq

S fispyoes Joj seninnoy

uoissalbbe -

suoIssaldxa -

aAIsindwi -

uonoeiaUI -

[eqJan -

[eqJaAuou -

uonedIuNWwWo -
19sdn ‘parsneyxs
‘A1bue ‘pariiom ‘snoasau

.St yans saje]s [euoijows -

aAlfeuId)fe -
a|Npayos -
pajaouen -
pauodisod -
S[qIxal} -
a|geploAeun -
paloadxaun -
aunnol -

2anpoJu| 01 Arejngedon

1abuy Buijonuod

sabuey) 01 bundepy

|011U0D-JI9S) S|IMS [100S 183d-0] -199d

Phone: 804-379-1674

51

© 2002 Judy Wood. All Rights Reserved



Phone: 804-379-1674

sBuiyl 1ay10 Jo uiyl 01 A1 pue AllAnoe INoA awnsal -
}npe pajsalaul 1o pually e 01 sbuljesy azijeqan -
pajuioddesip 1o pes |98} 01 YO S eyl mouy -

:;uswiuloddesip 01 19eal 01 sdals aAnIsod asayl auiinO v uoneoadxa -
aAleUId)e -
‘pajuloddesip 119} aney Aayl uaym sawin Jo sajdwexa anb 0] SJuspnIs MY 'S ssaldxa -
awnsal -
najuloddesip |98} 1ybiw uosiad e usym suonenus Jo sajdwexa sjusapnis a9 g paensnyj -
Aibue -
19w sadoy pes - N
1o suoneoadxa JnoA Buiaey jou jo Bulga) ayl se Juswuloddesip ssnasiq T pajuloddesip - siuawiuloddesiq Bundaosoy

as|a Buiyiawos op pue uosiad ayy aioubi -
1npe ue o1 yje: -
Aeme yem -
Abue noA Bupjew s1 oym uosiad ayl yum sbuiea) InoA ssnasip -
Jeyr dois, 01 AiBue noA Bunew uosiad ayi [jo1 -
¢ AibBue noA Bupjew are osje 1ey) sbuiyl Jaylo alay) ale -
AbBue are noA Aym aploap -
MUy pue dois -
:Jabue unoA yum Buijeap loj sdals asayl auipnQ ‘v

"1S9q SI apIdap NoA reym op 01 asuryd InoA Aonsap
10 ‘noA uny ‘1are| peq |93} NOA a)ew ‘pew S1aylo ayew ‘siaylo uny Aew
loineyaq anis|ndwi| 19e noA alojaq Bupjuiyl Jo asuenodwi ayl ssnasiq '€ (panunuog) 1abuy Buljjonuod

S fipyoea] Joj sanIANOY 29npoJju| 01 Arejngedon

|011U0D-JI9S) S|IMS [e100S 183d-0] -199d

© 2002 Judy Wood. All Rights Reserved



(‘preogyoe|q ayr uo sajdwexs maj e Ind)

‘'sumopind uey) Jayrel swual aAnisod asn 01 sjuapnls

abeinoouz "sanjesway] Inoge abueyd 01 8yl pjnom Asyl sbuiyl asoy;
SpJed ay1 uo aluM 01 SJUBPNIS YSY "SSe|I ay) 0} spJed .G X £ 1IN0 pueH

.sdoQ,, 1o ., syueyl, yum abpsjmoude -
papaau JI suonsanb yse -
uassi| -
;WS40 01 puodsal 01 sAkem 1o sdals Aay 1S
"S10419 YJ0M|O0YIS JO WSIoND 01 sasuodsal ajeudoidde ssnasiq

Jeyy abueyo |1,

SOYeISIW ayewW SIayoea) Uans,, -

Jeyr Buiyoeo ioj noA quey, -

.sdoo,, -

;10113 ay1 1no swuiod Juspns e uaym sasuodsal areldoidde |apo

Jabue [eaisAyd moys -

labue eqian moys -

Aem swies ay1 ul AyiAnoe ay bBulop anunuoa -

pazionuo sem eyl Auanoe ayl buiop dois -
:10BaJ Sawnawos am sAem aiebau ay) pue (passellequa ‘paleaap
‘uny ‘Aibue) pazionuo Bulag Auedwodoe eyl sbuljaa) ayl ssnasiq

‘Aep peq e Buiney aJse |01uU0d Ul

SJay10 usym uaddey Aew 11 10 ‘UolENIS € JO S|ie1Sp BY) MOU 10U Op SISYI0

uaym uaddey ybiw sy -jom Ao Buiyiswos Bulop 1o} Sawnawos 1o
‘Buoim Buiyiawos Buiop Joj ‘axelsiw e Bupew Ajeiuapiode Joj WS
91923l 1ybBiw auQ "pazionud ag ybiw auo AYym suoseal ay) ssnasiq

"yoea Jo sajdwexa anl9
"WISIONIID SANONIISBP pUB BAIDNNISUOD USBMIS] 92UaIaIp 8yl SSNasI(

S fiopyoea ] Joy seniAnoy

1o -
1daodoe -
ayelsiw -
aZ191119 -
9AI1ONASUO0D -
annisod -
annebau -
10%y -
uoluido -
wIsSIonuo -

2onpoiu| 01 ArejngedoA

ws1onu) bundsooy

|011U0D-JIBS) S|IMS [e100S 183d-0] -193d

Phone: 804-379-1674

53

© 2002 Judy Wood. All Rights Reserved



uMop pauin -

Phone: 804-379-1674

ul uiol pjno2 noA Ji yse - uny -
Auianoe ay1 buiyoeoudde Ag dnoub ayy uiol o1 1dwene - pasnjuod -
Buiuiol jo ssaualeldoidde ayy Ajauo| -
aulwialap 01 uonens [e1oo0s ay) 1aidiaul pue abenbue| Apoq aAIasqo - N0 Y9| -
:pa1oalal Buiaqg 01 19ea1 01 pasn aq Aew Jeyl sdais asayl aulpnO ‘g paie|osI -
Jejndod -
‘(Quawisselrequua ‘ssauljauo| papaau -
‘uonensnuy ‘uny ‘1abue) uonodalal yum ob eyl sbuljea) ayy 1noge yel ‘g paioubi -
paloalal -
'3U0BWOS AQ UuMOp pauiny o AlAnoe ue Jo 1no Ya| Buiaq se uonodalal ssnosiq T papnjoxa - uondalay yupa buido)d

apnmme poob e Buiney 1o} NoA sasield auoawos -
jnidjay Buiag Joj noA sasreid sauoawos -
199loud
|O0YIS B U0 auop aA,NoA 1eyl gol a21u e 1o) NnoA sasield auoawos -
:1aY10 yoea uswidwod suapnis alaym suonenyis Aeid-ajoy g

54

areudoidde uaym asreid Jayo -
asreud Auap 0110u A1 -
asieid Buinib 1o} uosiad ayl yueyl -
abenbue| Apoq pue uoissaldxa [eloe) ybnoayy ainses|d moys -
wswidwod ay) 01 uassl) -
:9sield 0] puodsal 01 sdajs asayl auIInQ ‘v

‘ayjodwi se uaas aq Aew asieid BuiAuap Jo Bunoub) ~asreid
10 uawidwod e 186 Aay) usym pardadxa sI asuodsal ayjod e reyl urejdxgy °¢

épuodsal noA pip MoH -

¢198) NoA pip MoH - UBWWOI -
:SJUBPNIS MSY pnoud -
‘asield an1g2a1 Aay) rey) sawin Jo sajdwexa aAIb 01 SJUspnNIS Sy 2 apnmime -
uswidwoo -
‘asield aA192a1 0) 108dx8 UBD BUO aJdYM Ssuonenls I1sI7 °T asreld - asreld bundasoy

S fioyoea] 1oj seniAnoy aonpoau| 01 ArejnqeooA

|011U0D-JI9S) S|IMS [100S 183d-0] -199d

© 2002 Judy Wood. All Rights Reserved



SSe|2 ay1 JO 1u0J) Ul peal 0] aAeYy noA -
paddi s1 11ys InoA -
ylomawoy InoA 106.10) noA -

passelrequa [93) 1yBIiwW JUspnIS B aJaym WOOISSE|D 8yl Ul suoneniis Alnuap|

apew J1ealyl ay) Inoge }npe ue ||o1 -
1eaIy] ayl Bunfew uosiad syl woly Aeme anow -
suondo unoA Japisuod pue dojs -
Alinjares uals) -

:S1ealyl yum [eap 01 shem annisod ale ey sdais aulnQ

"1S9q SI apIdap NoA reym op 01 adueyd InoA Aosisap

Aew 10 ‘noA uny Aew ‘1are| peq |93] NoA axew Aew ‘asiom sianew ayew
pue pew s1ayio ayew Aew Joireyaq anisindw] 19€ noA alojaq Bunjuiy
10 aouenodwi ay) sSNasI Tealyl e 0] sasuodsal arendoidde ssnasiq

Auadoud s,auoawos abewep |Im Aoy Bulkes -

auoawos uny |m Aayy buikes -

aI] ,uom noA 1eyl Buiyiswos op [Im Aayl Builkes -
:s1ealyl Jo sadA ssnasiq

‘(wiey op [m Aayl eyl Buneis auoawos) 1ealyl e Jo buiueaw ay urejdx3

sanunuod wajqoid ay) JI adue]ISISSE JNPe %38S -
yum
awin puads 1o 01 ¥[e1 01 SI8Y10 3aas Jo AlAnoe Juspuadapul ue uibaq -
Auanoe uiol 01 a|ge jou JI eale [eiauab ay) anes) -
¢uoseal 1ay1o awos
10 Joineyaq InoA Jo asnedaq 1l Sep\ ‘paldalal alem nok Aym aulwisiep -

S fiopyoea ] Joy seniAnoy

ysniq -
Buipuodsal -
Buidoo -
90UdpYU0I-J|Ss -
a|geyojwooaun -
passelequa -

pajrepiwnul -
uondo -
Lwajgoud Buiumo,, -
Apqisuodsal -
annebau -
@2uanbasuo -
anls|ndwi -

s1ealy) -

2onpoiu| 01 ArejngedoA

uswisseeqwg o1 buipuodsay

sjealyl o1 Buipuodsay

(panunuo?)
uondsalay yup buidod

|011U0D-JIBS) S|IMS [100S 183d-0] -199d

Phone: 804-379-1674

55

© 2002 Judy Wood. All Rights Reserved



<«
N~

WA ‘Xepie ‘sjooyds aljgnd Alunod xepre :uoieonpd [eioads pue saoIAIeS 1uapnls Jo uswpedag S

(€ "JOA) pare|ay-|00ydS UoIEIIUNWWOD WNNJLLIND Adusladwo) [e190S syl wolj uoissiwiad yim pajdepy o

"0D Bulysiignd |IBIA *HO ‘sShquinjoD "SIUSPMIS MSTY-1Y pUe palieansurejy Joj uononnsul bundepige6T) M T ‘POOAN :92IN0S ™

7

Phone: 804

sabueys yum Alanoe jeulblio ay) anunuoo -
a|qissod JI sabueyd axew -
Jfuos wy, fsdoQ, .‘ew asnox3,, :Ajdujod Aes -
lowny yum asuapiuo9-4as JnoA urebas o1 idwane -
9|qIssod se uoos Se uonenis ayl anes| -
juswisselrequia
Jayuny wody noA uanaid 01 papusiul uolewloul pue adlApe 1dadde -
BuiAes a1,noA 1eym uo puiw InoA doay ‘Buyeads ale noA Ji -
uonenys ay) inoybnouyl 18inb urewsal -
Saeisil sayew Apoghiang MO S, eyl J8sInoA |81 -
:uoneniis Buisselreqwa ue 0] Buipuodsal Jo) suondo aanisod aulinO 'g

soyol Bunew Jo Bulybne -

Kibue Bumab - Bulysniq -

Bulkio - Aeme Bupjoo) -

Keme Buluuny - ooy} 8y} 1e burjoo -
;uswissellequia 1oyl moys ajdoad 1eyl sAem swos 1sI7 ¢

56

Aeme uni 1o apiy 0] Juem noA Ji se Bules] -
auoje 10 pale|os! Bulpa) -
pidnis Bulaay -
:1no sBulig Juswisselrequa eyl sbul@a) uowwod ayr sl s

noA asea) 10 noA e ybne| s1aylo -

W931S9-]|9S 01 MO|] -

9JI0A ‘JRAMS ‘Ysni|q -- uonaeal AjIpoq -
Jeay ybiw 1o smouy auoswos :olgnd ase Aay) - (panunuod)
:suonenys Buisselrequia JO Saeuowwod ayl sSsnasiq g wswsseeqw3 o) Buipuodsay

S fiogyoea] 10) SanIANOY aonpoau| 01 Arejngqeoon

|011U0D-JI9S) S|IMS [100S 183d-0] -199d

© 2002 Judy Wood. All Rights Reserved



Preventive
Planning Tips

Appropriate and Motivating Curriculum : Curriculum that is appropriate for the functional

level of each child is a must. Curriculum too difficult or easy is likely to increase inappropriate
behavior. To have the appropriate functional level, teachers must know the level at which their
students are functioning. Teacher testing and evaluation skills are important.

High Rates of Positive Responses from TeacherBeachers must create a positive environment
by frequently reinforcing the student for appropriate and correct responding. Teachers who
provide more positive responses to students than negative ones have students who want to
remain in the classroom rather than be removed to another environment.

Structured Daily Schedule To remain “on task,” that is to be engaged in academic or other
activities which demand the student’s time and attention, will eliminate many behavior
problems. Unengaged time is likely to accelerate a student’s inappropriate behaviors. A daily
schedule must be prepared to maximize on-task behavior and the schedule must be followed.
Sufficient numbers of staff must be present to make high rates of on-task behavior feasible.

Staff Training: It is essential that staff be thoroughly trained in the use of the interventions listed
in the continuum of behavioral interventions. Formal and informal inservice classes must be
conducted in order for all staff members to become competent and remain competent in the use
of these interventions.

Environmental Engineering: This is the arrangement or manipulation of the physical

environment and stimuli in order to facilitate appropriate responses and avoid disruption that can
adversely affect students. Examples are to 1) divide the classroom into one area for quiet read-
ing, another for seat work, and another for small group work; 2) rules on how loud or quiet
students must be; 3) arranging the room so students cannot easily look out windows or doorways
into halls; and 4) having the teacher between the students and open areas if there are runners in
the class.

Instructional Pacing: This refers to the rate at which the teacher presents instructional material
to the learner. Proper instructional pacing is neither too fast, so as to frustrate the student, nor so
slow as to bore the student or lose his/her attention.

Home Notes The purpose of home notes is to provide clear, precise communication between
school and home. This communication must occur on a regular basis. The majority of the
feedback to parents must be positive.

Precision Commands This refers to the precise verbal statements made by teachers to enhance
compliance of students:

Example: If a student will not sit down, the instructor says, “Bill, please sit down!”

(five second delay), “Bill, yomeedto sit downnow!” (five second delay). Consequate

behavior appropriately for compliance or noncompliance.
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Data Collection: This refers to collecting information on how well a child is doing in academic
or behavior programs. Collecting information can help the teacher determine if the program is
effective. By evaluating the data, the teacher knows when to make changes in both academic
and behavior programs.

Parent ConferencesParents must be notified of the student’s difficulties and attempts made to
involve them in problem resolution. Parents may be involved via on-going phone calls and/or
school visits.

Special Equipment Adaptive equipment which the student requires to be successful is
available and is being used. This may involve such items as large print materials, a typewriter,
a computer, or augmentative communication devices.

Supervisiont School staff must provide adequate and appropriate supervision as needed for
students to succeed and/or prevent problems.

Selection of LRE Behavioral Interventions For Use With
Students With DisabilitieShe Utah State Board of Education,
Special Education Rules, June, 1992, pp.28-29.
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Suggestions for
the Teacher and Behavior

Fairness Teachers must demonstrate fairness in assignments, giving help,
etc., or they cannot expect students to begin to like them.

Appearance Appearance is often mentioned by students when they describe
teachers for whom they have high regard. Good grooming and a
pleasant appearance are interpreted as a sign of respect.

Humor: William Glasser says humor is a form of caring. Teachers need
not be joke tellers, but those who respond openly to humorous
moments or who can kid lightheartedly with students seem to
strike particularly responsive chords.

Courtesy. Courtesy in the classroom helps build personal relationships and
is frequently reasoned to in-kind.

Respect Teachers show respect by encouraging students to express ideas
without criticism, by valuing student products, or by not “putting
down” a student. When respect is extended, it is usually returned.

Realness Students see teachers as “real” only when the teacher allows
them to do so. Teachers share anecdotes with students from their
own lives, integrating personal experiences into explanation and
presentations.

Re-establishing Contact  After a student has been reprimanded, reestablishing contact by
showing that a grudge is not held helps the student reenter the
emotional flow of the classroom.

Active Listening: Teachers listen carefully to the content, reflect back the message,
and do so with feeling. They reflect back the message and
feeling.

Jon Saphier & Robert Gower (198IMe Skillful Teacher-
Building Your Teaching SkillsResearch for Better Teaching, Inc.
56 Bellows Hill Road. Carlisle, Massachusetts 01741
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9.

10.

11.

12.

13.

14.

15.

16.

Tips from Teachers

Good Motivators

. Let a student who has been having difficulty with behavior earn the right to use the teacher’s

cellular phone on Fridays to have a “good behavior” message on the family’s answering machine.

. Allow lots of extra time and space for “deciding” to follow directions in order to avoid confronta-
tion.

. Use "behavior reframing." "How can | help you to rethink, redo, or accomplish your goal for
this?"

. Give a ball of play dough to a child who can not sit without manipulating something.

. Try not to react to the behavior of the at-risk child, but try to understand what he wants to gain. Is

it attention, power, or revenge?

. Go to a student who is uncooperative and make time for a "visit." Talk about how they feel or

what is on their mind. This opens a door and all of a sudden we begin to work together. This visit
must be genuine. Students know if you truly care.

. Make rules with students and they decide (with guidance) the consequences.

. For a student who is in the process of trying to learn self-discipline and decision making:

» Make him a little square from an index card with a plus (+) on one side and a minus (-) on the
other.

» Cover it with tape and present it to him to carry in his pocket.
This symbol becomes a physical representation for him to touch/manipulate - a physical reminder
that he has the opportunity to make a positive or negative choice with each decision or action.
Perhaps by removing it from his pocket and looking at it, he could also have a visual reminder
that would influence his decision.

Speak quietly while in a stressful situation with a student. Try not to yell — it doesn’t help.
Remember that laughter is the only tranquilizer without side effects.
Avoid a verbal power struggle by simply repeating, “That could be right. That’s your choice, but

right now | need you to

Reward students with opportunities to help teacher.
Send positive notes to parents.

Discipline with dignity.

Sing little songs to give directions for behavior wanted.

Talk with student about what she thinks the problem is and how we might work together to solve
it.
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17.

18.

19.

20.

21.

22.

23.

24,

25.

Treat all children the way you wish to be treated.

Have student use a timer at his desk to help become aware of completing tasks.

Take a deep breath and have student take a deep breath before addressing the issue.
Touch children on elbows. This is the least intrusive place to touch a person.

Practice being a “listener” to problems.

Allow a student to choose a “time-out”: place or time if he/she feels the need.

Plan monthly activities (committee) for character education.

Responsibility Sept./Oct.
Caring Nov./Dec.
Fairness Jan./Feb.
Respect Mar/Apr.
Honesty May/Jun.

(A special thanks to Michael Havens, Superintendent, and Wendy Feency, Assistant Superin-
tendent, Mexico Central School, Mexico, NY)

Use a random acts of kindness board.

Random Act of Kindness Board

Anybody who witnesses a random act of kindness (teacher, student, volunteer, etc.) that another
person is doing, then that person who was the witness fills out a certificate stating the
individual’s name with a description of the random act of kindness. This certificate is then
posted on a board for the rest of the school to see. At the end of each month, the certificates are
taken down and those individuals who received certificates are called down during recess. Each
person is given a piece of candy (treat) and then the whole group gets their picture taken. The
pictures all go into a scrapbook for the end of the year.

Jennifer Holweda

Mary A. White

Grand Haven, Ml

Example of Certificate:

was caught doing a random act of kindness when

Witness Signature Date

Develop a behavior analysis/intervention.
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ldeas for Grouping
for Instruction

1. Realize that grouping procedures vary from teacher to teacher from day to day.
2. Develop your grouping design factoring in that students learn at different rates.
3. Design groups around same abilities and different abilities.
4. Alternate group designs for keeping interest. Sameness gets stale.
5. Use different types of grouping designs:
« Creative grouping - teacher sets up groups according to academic subjects and then breaks
the subject into specific objectives or skills. Assign a student to a creative group based on the

skill needed by a student. Creative groups may be implemented simultaneously; a learning
station, a seatwork station, and a small-group instructional station.

* Interest grouping - teacher designs the group based on student’s specific interest. For example,
some students may have an interest in rain forests. Collectively they develop research bgsed
around specific questions and different students investigate selected parts, etc.

* Research grouping - one research question is divided among various students (one per gfopp).
This differs from interest grouping in that research idea is selected for the group - not by the

group.

» Cooperative learning - a method of structuring the class where students work together to achieve
a shared academic goal (see handout “Tips About Cooperative Start-Up”).

» Peer buddies - placing two or more students together to help each other. Ways to use "buyddies"
include:

* Repeating directions.

» Reading a checklist for an activity with one reading, one completing tasks — then readérs
reverse roles.

* Re-explaining task to another student after direct instruction. This is excellent with styi-
dents when one is stronger.

» Demonstrating “how to” do a skill. Some students underdtamdtheir peers do not
understand—from the mouths of babes!

* Spelling words.

* Defining words.

» Working with computers.

» Checking each other’'s completed work.

* Readingo each other.

* Readindor another.

* Taping information for other students.

 Developing bulletin boards (or sections) to explain tasks to others.

6. Provide “buddy” carrels.
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7. Use room dividers where “buddies” may work.

8. Check classroom environment to facilitate smooth groupings (see handout “Checklist for Crept-
ing an Effective Classroom Environment”).

1%

9. Develop learning stations for specific skills, topics or to reinforce the learning principles (se
“Adapting Lesson plans” section of this packet).

10. Plan for transition (physical and instruction) for groups.
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Intelligences as Dispositions

Disposition/Intelligence

Sensitivity to:

Inclination for:

Ability to:

Verbal-Linguistic
Intelligence

the sounds, meanings,
structures, and styles o
language

f ing, reading

speaking, writing, listen-

speak effictively (teacher,
religious leader, politician
or write effectively (poet,
journalist, novelist,
copywriter, editor)

Logical-Mathematical
Intelligence

patterns, numbers and
numerical data, causes
and effects, objective
and quantitative
reasoning

finding patterns, making
calculations, forming and
testing hypotheses, using
the scientific method,
deductive and inductive
reasoning

work effectively with
numbers (accountant,
statistician, economist) and
reason effectively (engi-
neer, scientist, computer
programmer)

Spatial Intelligence

colors, shapes, visual
puzzles, symmetry, line
images

S,creating mental images,

representing ideas visually

noticing visual details,
drawing and sketching

create visually (artist,
photographer, engineer,
decorator) and visualize
accurately (tour guide,
scout, ranger)

Bodily-Kinesthetic
Intelligence

touch, movement,

physical self, athleticismi strength, speed, flexibility,
hand-eye coordination, andl

activities requiring

balance

use the hands to fix or
create (mechanic, surgeon,
carpenter, sculptor, masoI)
and use the body expres-
sively (dancer, athlete,
actor)

Musical Intelligence

tone, beat, tempo,
melody, pitch, sound

listening, singing,
playing an instrument

create music (songwriter,
composer, musician,
conductor) and analyze
music (music critic)

ring patterns, ecological
issues

Interpersonal body language, moods,| noticing and responding to| work with people (admin-
Intelligence voice, feelings other people’s feelings and istrators, managers,
personalities consultants, teachers) ang
help people identify and
overcome problems
(therapists, psychologists
Intrapersonal one’s own strengths, setting goals, assessing meditate, reflect, exhibit
Intelligence weaknesses, goals, and personal abilities and self-discipline, maintain
desires liabilities, monitoring one’s| composure, and get the
own thinking most out of oneself
Naturalist natural objects, plants, | identifying and classifying analyzle ecological agtilj
. : living thinas and natural natural situations and data
Intelligence animals, naturally occur| g g (ecologists and rangers),

objects

learn from living things
(zoologists, botanists,
veterinarians) and work in
natural settings (hunters,
scouts)

From So Each May Learn: Integrating Learning Styles and Multiple Intelligences (p.11), by H.F. Silver, R.W. Strong, agrihiM.J. P
2000, Alexandria, VA: Association for Supervision and Curriculum Development. ©2000 by Silver Strong & Associates, L.L.C.
Reprinted with permission. To purchase this title, please call 800-962-4432 or visit www.silverstrong.com online.
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The Visual Learner

Student looks around and examines the situation;

May stare when angry, beam when happy;

Facial expression is a good indicator of mood;

Thinks in picture and detail - has vivid imagination;

Remembers object shapes and configuration, but forgets labels;
Recognizes words by sight;

May be quiet and become impatient with tasks requiring extensive listening;
Often distracted by visual disorder or movement;

Deliberately plans in advance, often organizing information by taking notes and making lists
Will sometimes stop and stare into space, imagining the scene;

Affected deeply by visual displays of emotion; and

Demonstrates intense concentration during reading activities.

Teaching Activities
for the Visual Learner

Present information in a visual mode.

Provide opportunities for use of visualization.

Provide plenty of books, pictures, reading from and writing on the board or paper.
Use filmstrips, slide shows, and movies - anything they can see to reinforce content.
Reduce the number of distracting visual materials and movement that distracts.
Teach note-taking and organizational skills.

Use configuration of words to reinforce spelling words.

Provide written materials with vivid descriptions and allow opportunities for imagining scene

U7

Provide visual arts or visual representations of
topical materials on field trips.
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Visual Perception
Problems

Frequently loses place when reading or copying.

Has trouble discriminating between similar shapes, letters, and words.
Does not enjoy pictures, slides, or books.

Has difficulty reading and copying accurately from chalkboard.

Shows signs of eye strain, e.g., squinting, blinking, and holding head close to page.
Has trouble following written directions from board or printed page.
Works slowly on printed assignments or tests.

Displays poor sight vocabulary.

May use fingers to keep place while reading.

Skips words or reverses words when reading aloud.

Cannot visualize things in mind.

Demonstrates erratic spelling or incorrect letter sequences.

Does not notice details on pictures, maps, and photographs.
Confused by worksheets containing a great deal of visual stimuli.

Has difficulty remembering what is seen.

May whisper to self while working with visual material.
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Accommodations for All Subject Areas
1. Give the child with learning disabilities the clearest copy of the dittoed worksheets.
2. Make sure students are seated close to the teacher, board, or work area.
3. Make an effort to write clearly and neatly on the board and on worksheets.
4. Try always to give verbal information or explanation along with a visual presentation.

Reading/Literature:
1. Use color highlighting on worksheets to cue the student to important words and concept
2. Introduce new vocabulary in context before a reading assignment.
3. Allow students to use index cards to keep their place while reading.
4. Pair students for reading assignments.

U

Math:

1. Encourage students to verbalize the steps involved in solving a problem as they work
through it on paper.

2. Give practice in reading word problems just to identify the key words determining the
operation needed to solve the problem.

3. Alert students to the importance of paying close attention to the signs of operation on
randomly mixed problem work sheets; e.g., in the written directions, write WATCH
THE SIGNS!

4. Exchange practice worksheets with another teacher, giving each double materials witholt
double work.

Social Studies/Science:
1. Pause periodically during an oral presentation to ask for questions and give students a
chance to add notes to their papers.
2. Summarize at the end of the lecture and encourage students to ask questions about what
they may have missed in their notes.
3. Review the notes from the previous lesson before beginning a new presentation.
4. Assign the student with learning disabilities to a reliable work group in lab situations.
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Auditory Learner

Student prefers to listen rather than read;

Hears and discriminates among sounds easily (does well with phonics);
Often repeats information he/she hears to reinforce self;

Talkative;

Enjoys group interaction because he/she hears new ideas;

Recalls detail of conversations easily;

Associates learning with listening, yet may seem preoccupied; and

Needs to talk out solutions before deciding on a plan.

Teaching Activities
for the Auditory Learner

Use of lecture and discussion should be emphasized.

Provide reinforcing experiences such as tapes, records, and the radio.
Use the phonics approach to reading (recommended).

Allow opportunities for small group discussions.

Allow opportunities for auditory repetition of information.

Provide opportunities for discussion of art and music.

Provide specific labels for items and tasks to allow for better opportunities for memory recall.
Use of mnemonics and rhymes for remembering.

Encourage show-and-tell activities which allow the auditory learner opportunities for self-
expression.

Be tolerant of interruptions - these learners often need to verbalize
new concepts and play with words.
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Auditory Perception
Problems

Has trouble distinguishing fine differences between sounds and words (e.g., d-t and pin-pen)).
Loses interest or concentration during lectures.

Has difficulty following a series of oral directions.

Cannot accurately record notes from oral presentations.

Displays poor receptive vocabulary.

Repeats what is told before acting or responding.

Often repeats the same question.

Asks guestions about oral directions and facts previously given.

May watch the speaker’s face intently or lean forward toward the speaker.
Does not enjoy listening to records or rhythmic activities.

Becomes irritated by extraneous noise.

Has difficulty learning and applying phonetic rules.

May have difficulty remembering what is heard.
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Students with
Auditory Perception Problems

Accommodations for All Subject Areas:

1. Seat students in a location where sound is clear; avoid seating near distracting sounds
or noises.

2. Keep oral directions short and simple. Give one-step directions at first. Gradually increage
to two-step directions, etc.

3. Accompany oral directions with written directions. List them sequentially using vocabulary
appropriate for the students.

4. Ask students to paraphrase your oral directions. Call upon different group members to
do this.

5. Alert the students when you are giving directions by setting the stage (e.g., “This is
important. I'll give you the directions now.”). Additional help can be provided by
alerting an individual student through eye contact, positioning toward student, or a
gentle touch.

6. Be conscious of your rate of speech. Talk slower if students indicate they are having
difficulty staying with you.

7. Assist students to “stay with you” during instruction by using gestures and changes in thg
tone and pitch of your voice.

8. Allow the students to move to a quiet place in the classroom to do their independent work,

9. Write key points on the board for students to copy for studying during a lecture or oral
presentation.

10. Allow a classmate to use carbon paper to take notes for a student with learning disabiliti
during a lecture. This allows the student to concentrate on listening. After the lecture, the
student can add to the notes his classmate took for him.

11. Summarize the key points of your lesson with a visual prop. For instance, after a lesson,
use the overhead projector to do a simple worksheet together. This worksheet may utiliz
fill in the blank, true/false, or multiple choice format. Individual ditto worksheets may or
may not accompany the overhead.

12. Try to use visual support (pictures, photographs, charts, maps, films, filmstrips, overheags
with auditory presentations. Many audiovisual materials are available upon request from
the school media center.

13. Circulate about the room, inconspicuously repeating directions to those that need them.
Assign a buddy to repeat directions.

14. Take notes yourself or assign a student to take notes on the board, chart paper, overhead,
or ditto master during class discussions. This frees the students with learning disabilities|tq
concentrate on listening. Allow the class to copy the notes at the end of the period, or rut
copies from the ditto master for student who need them.

15. Teach students how to listen. Emphasize the importance of correct listening posture, ey
contact with the speaker, removal of distracters, and the intent to remember.
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Reading/Literature:

1. Prepare students for listening by giving them an outline to follow and fill in during class
presentations. The outline can be presented on the board, overhead, or as an individual
handout.

2. Set up an audiovisual center with headsets to reinforce listening skills through high interg¢s
visual materials, for example, cassette-book or filmstrip-cassette kits. Stories with
repetitious words or phrases may be used.

3. Break up oral presentations with visual or motor activities. It is difficult for a student with
auditory problems to sit passively listening for an entire period.

v
D
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Math:

1. When reading word problems aloud to students, give them a visual clue. Chart or graph
the problem on the board, rewrite it simply, use manipulatives, or allow them to draw
a picture.

2. Show an example of how the problems are to be solved at the top of worksheets. Anothg
option is to complete the first problem or two with the students before they complete the
page independently.

3. Make a basic problem-solving sequence chart to post in the room.

For example 1. Read the problem
2. ldentify key words
3. Identify the operation
4. Write the number sentence
5. Solve the problem

L4

r

Social Studies/Science:

1. Provide ample “wait time” for students having difficulty answering questions. Give a
partial sentence, gesture, or visual aid as a clue, if necessary.

2. Give students worksheets to follow along with a filmstrip or film. Stop the film at
appropriate points to allow students to fill in the worksheet. This will break up the listenin
activity into shorter segments. Summarize the film at its conclusion so that students do njt
lose sense of the whole.

3. Use a film or filmstrip to provide an overview when introducing new material. It can be
shown again at the end of the unit to summarize.

©Q
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The Kinesthetic/Tactual
Learner

Student tries things out, touches, feels, manipulates;
Expresses things physically - they jump for joy, push, tug, stomp, pound;

Gestures when speaking, is a poor listener, stands very close when speaking or listening, anc
quickly loses interest in long verbal discourse;

Starts the day looking neat and tidy, but soon becomes disheveled through physical activity

Seems impulsive;

Prefers to attack problems physically - seeks the solutions which involve the greatest activity

Handwriting which appears good initially, tends to deteriorate as they run out of space on th
paper and the student exerts more and more pressure on the writing instrument;

D

Prefers stories with lots of action especially in the beginning - rarely an avid reader;
Fidgets a lot while handling books; and

Prefers to write words to see if they look correct (often poor spellers).
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Teaching Activities
for the Kinesthetic/Tactual
Learner

Provide opportunities for direct, concrete physical involvement in activities.
Allow for opportunities for materials manipulation.

Allow opportunities for writing on paper and the chalkboard, drawing, hands-on activities wit
real objects that can be touched.

=)

Use hand signals, small group discussions, activities that involve emotions and feelings or
enable students to move around.

Play music as a good method of involving movement; sculpture and clay molding are
preferable to paintings.

Plan field trips that enable them to dance or play percussion instruments, or to touch items.
Try activities which allow for gross motor movement reinforced through visual stimulation.
Avoid verbal lectures and sedentary classroom activities as much as possible.

Use sign language to teach sight words.
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Fine Motor Problems

Displays poor handwriting and has difficulty forming letters and numbers.

Has difficulty in activities requiring cutting or pasting.

Finds it hard to trace or color within given borders.

Has trouble with speed and neatness in taking notes.

Shows fatigue and restlessness during writing or drawing tasks.

Performs handwritten work which often appears sloppy and disorganized.

Has difficulty manipulating or using small objects and tools.

Usually works slowly in completing written work.

Has trouble making straight lines to connect points, matching answers, or labeling maps.

Displays poor copying skills.
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Students with
Fine Motor Problems

Accommodations for All Subject Areas:
1. Strive to set a good handwriting example. A teacher’'s own handwriting serves as a mod¢
for students’ writing.

2. Place the paper to be copied directly at the top of the students’ papers rather than to ong
side or the other when copying is necessary.

3. Teach students how to erase and make corrections without beginning over each time.
This is a minor matter that can make a big difference in the appearance of students’
papers. Students may be able to eliminate unclear, distracting erasures by using
erasable pens.

4. Minimize copying activities by providing the information or activities on worksheets or
handouts. Introduce copying exercises slowly, gradually lengthening the amount of
material to be copied.

5. Assign follow-up activities that reduce the students’ writing requirement. Paired talking
activities, cooperative small group assignments, short answer activity sheets, and
instructional games all provide students with opportunities to review skills and knowledgg
without requiring lengthy written answers.

6. Allow a peer with good note-taking skills to use carbon paper to make an extra set of

notes for students with learning disabilities.

Encourage students to acquire typing skills and to type homework assignments.

Some instances breaking crayons or pencils forces the child to grip the writing utensil in

a more controlled and appropriate manner.

A3
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Reading/Literature:

1. Establish a routine for having students enter new vocabulary into a “word bank” on
index cards. Cards can be color coded for different subjects. Give students opportunities| tp
use these cards to complete skills activities (e.g., ask students to use the cards for
classifying activities, matching antonyms or synonyms, or identifying parts of speech).

2. Occasionally allow students to use manipulatives for composing words or sentences. You
may use letter puzzle pieces or cubes from commercial materials.

Spelling/Writing:

1. Help students understand the importance of good handwriting. Show examples of how
correct answers may be marked incorrect because of poor letter formation. Help student
understand that good handwriting is a communication skill that allows others to understandg
their written ideas and thoughts.

U7

Math:

1. Begin with the easiest problems and add the harder problems in a progressive order on
worksheets.

2. Fold or divide math paper into fourths, sixths, eighths, etc.
Place one problem per box.
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Social Studies/Science:

1.
2.

Give students study guide questions or other advanced organizers for reading assignmejnts.
Teach students how to use the divided page method of note-taking. To begin, students
divide a sheet of dated notebook paper lengthwise into thirds by folding. On the left-hancg
side of the paper, students write key concepts in a word or short phrase. The center sectign
is used to record important subpoints or supporting detail relating to each key concept.
The right-hand side is used to write a brief summary of the notes on the page. When
studying, students refold the paper on the fold line so that their notes are on the outside.
The student reads the key point and then tries to recall the important supporting data.
To check himself, he turns to the other side of his notes.

Help the students to understand that their notes should serve as a study guide. It is
important that they write the key points down, not that they write every word said in a
lecture.

Teach students to use abbreviations for note-taking. It may be helpful to post abbreviatign
for specific subject matter vocabulary.

Ask students to preview the text pages pertinent to your next lecture the night before.
The preview may be accomplished by the SQ3R method or simply by skimming the
material. This way the student will be ready for the lecture and more apt to recognize
important points when mentioned.

Give students plenty of opportunity to recall new information. Learning is promoted wher
students spend more time rereading.

[72)
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Written/Motor Expression
Problems

Student has difficulty writing answers on paper but may be able to give correct answers orally|
Written vocabulary is much weaker than spoken vocabulary;
Handwritten work may appear sloppy and disorganized;

Written ideas and concepts are usually stronger than writing mechanics, e.g., spelling, syntgx
and vocabulary level;

Has trouble writing a sentence with a complete thought;
Demonstrates poor spelling skills;

Tests better on objective tests then on tests which require writing, e.g., essays and definitions|,
and

Frequently does not complete written assignments.
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Accommodations for
All Students with Written
Expression Problems

1. Allow the students more time to complete written assignments.

2. Allow the students to give all short answers to questions (single word or phrase).

3. Allow the students to complete an assignment that calls for written sentences by doing half
in sentences and half in short phrases. Gradually the students can move toward writing
sentences for each question.

4. Stress accuracy, not speed. Emphasize importance of content and legibility.

5. Give students some class time to work on written reports. This will enable the teacher tg
lend needed assistance.

6. Be specific in your comments about written work. For example, instead of writing “poor
grammar,” write “use doesn’t instead of don’'t.” Whenever possible, give individual
feedback, as well as in writing.

7. Avoid the use of comments which reflect value judgments on your part. Examples:
Instead of “messy,” write “erase mistakes fully before rewriting.”

8. Allow students to check and correct their own worksheets against a model (individually pr,
in a group). This gives the students accurate and complete written information needed for
improvement.

9. Permit students to use pictures, drawings, and diagrams as part of their written products.

10. Post a proofreading checklist in class for students.

11. Ask students to skip every other line on a rough draft.

12. Allow students to do taped or “live” oral reports instead of written reports. An outline or
short written summary may still be required.

13. Allow the students to answer fewer questions or problems on worksheets requiring written
statements, for example, every other problem or asterisked questions.

14. Consider making worksheets which reduce writing requirements, for example, multiple
choice, short answer, matching, or fill-in-the-blank.

15. Allow students to check math problems on calculators after working a set number of
problems, rather than having all problems completed before checking. This reduces
writing fatigue while providing more immediate feedback.

16. Permit students to work independently in an area free of distractions (away from windows,
doors, or traffic areas). Intense concentration is often necessary for students with learning
disabilities to write their best.

17. Try assigning a different type of task or a modification of the original task as an
alternative to asking students to do a poorly completed assignment over again. For
example, instead of insisting that sentences be written within the lines, provide wide-lingd
paper or a typewriter.

18. Encourage students to revise, edit, and proofread drafts before making final copies of thejir
reports. Feedback given by you will help students write better final copies. It also
provides students the chance to do their own proofing.

(=)
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19. Use journals and diaries as an informal means for encouraging interest and fluency in
writing.

20. Try using all-student response cards in small group settings. All students would have thg
same set of index cards, each card with a specific answer. In response to a question posed
by the teacher, each student finds that card with the answer he/she believes is correct ang
holds up the card to the teacher. The teacher gives the correct answer and explanation tp the
group if anyone has responded incorrectly. This type of activity could be used for math
drills (cards would have numbers on them) or a homonym lesson (cards would have worgds$
on them such as pare, pair, pear). Another use of response cards is for multiple choice
questions. Different color response cards can represent answer choices, e.g., blue = A,
orange = B.

21. Allow students to tape answers or work with peers, tutors, or volunteers who perform thg
writing tasks.

22. Teach students word processing skills on the computer.

© 2002 Judy Wood. All Rights Reserved 100 Phone: 804-379-1674



Reading/Literature:

1. Provide students with study guides for novels and units.

2. Teach students to outline.

3. Provide students with a purpose for reading. It is helpful for students to understand that w¢
read differently for different purposes (to answer a specific question, to locate informatiof
or for pleasure).

—J

Spelling/Writing:

1. Provide a picture(s), title, topic sentence, or another prewriting activity to help students
begin a creative story. Give students the opportunity to talk about their ideas and jot down
key words before writing.

2. Cut comic strips to help students organize ideas for writing. Students may be given the
strips to sequence in the proper story order. These can serve as guides for writing.

3. Give students guides for structuring creative writing stories by providing an organizational
format.

4. Give older students story starters (first part of a story) to read before they are asked to
write the story conclusion.

5. Group students together to write round robin stories. Each student is responsible for an
assigned portion of the whole story. One student may act as the recorder.

6. Guide students’ writing by giving them specification or criteria sheets for the content and
mechanics of written assignments. These would be valuable proofreading tools for
students.

7. Emphasize the importance of developing a topic sentence and then sentences of suppoiting
detail when writing paragraphs.

8. Provide a structure for writing reports or research papers by giving the class an outline of
headings and subheadings to guide their paragraph development.

9. Ask students to initially include the wording of the question that their sentence answers.

Sample question: Why did Mrs. Smith lie to the police?
Sample answer: Mrs. Smith lied to the police because she thought her
brother was guilty.

10. Ask older students to use the beginning margin line printed on notebook filler paper as a
guide. If necessary, ask them to draw their own ending margin line on the right-hand sid¢
of the paper. Younger elementary students may need to draw, or have drawn for them,
similar margin lines on both sides of the paper.

11. Have students prenumber their answer sheets to assure accurate matching of answers {o
questions’ numbers.

14

Math:

1. Turn lined paper vertically to help students organize math problems. This will help keep
the ones, tens, and hundreds places lined up correctly.

2. Use large graph paper if turning the paper vertically does not correct the problem. One
numeral can be written in each square. Gradually make the transition to regular paper.

Social Studies/Science:
1. Modify instructional materials that involve fine motor skills (e.g., filling in charts, maps,
diagrams) by: 1. Using sharp, colored pencils instead of crayons or wide magic markefs
2. Providing more space for color labeling
3. Allowing extra time for completion
4. Using blocking technique to facilitate neatness by setting an index card
at borders to prevent going out of bounds
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Verbal Expression
Problems

Student does not enjoy discussions, oral presentations, or reading aloud;
Has difficulty explaining self clearly and coherently;

Displays poor speech, e.g., articulation, fluency, and expressiveness;

Is unable to vocalize thoughts rapidly;

Uses slang or colloquial terms instead of more precise words;

Uses spoken vocabulary that is much weaker than written vocabulary;

Is reluctant to volunteer ideas or respond verbally to questions;

Makes remarks which are often irrelevant, confusing, or inaccurate;
Appears to be uncomfortable speaking in a group;

Has difficulty recalling a word he/she wants to use; and

Uses grammatically incorrect sentences.
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Accommodations
for Students with Verbal
Expression Problems

1. Give students a little extra time to respond. Many students have to struggle inwardly before
being able to complete their thoughts verbally.

2. Give students a hint to help them along if they are having difficulty.

3. Urge students to use outlines or notes when presenting oral reports.

4. Encourage students to use visual aids or handouts in conjunction with oral reports.

5. Give students the opportunity to read silently before asking them to read orally.

6. Structure opportunities for student verbal expression on a one-on-one basis and in small groups
Avoid calling on students to answer aloud in a group as punishment for inattentiveness during

discussions.

7. Limit the length of oral presentations by students. Gradually the length can be increased as
students feel more comfortable in front of peers.

8. Actively involve your students in listening during other students’ presentations. This can be
accomplished by deciding, as a group, on the important points of oral presentations. A rating shge
can be made. Students can then rate each other. This method also serves to guide students as the¢y
do their own presentations and may avoid misunderstandings about grades.

9. Permit students to sometimes use all-student response cards in small groups instead of
giving verbal responses (See No. 20 in Written Response Section).

10. Ask specific, structured questions. This will permit the students to utilize the elements of the
guestion to organize their answers; e.g., “Can you tell me one way that comets and meteors are
alike?” instead of “Compare comets and meteors.”

11. Arrange small discussion groups and paired talking activities that permit students to practice
verbal skills in a smaller, more comfortable setting.

12. Permit students to tape their oral presentations instead of doing them “live” in class.

13. Allow students to do projects in lieu of oral reports occasionally, e.g., demonstrations or
displays that demonstrate their understanding of new skill or knowledge.

14. Encourage use of notes, letters, messages, and journals as an alternative to verbal expression.

15. Pass the “mike” to each reader so all could hear.
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Worksheet Modifications

Construction:

Limit amount of material placed on each page.

Focus on only one concept at a time.

Provide large, readable print or type.

Make sure the worksheet teaches what you intend for it to teach.

Do not use worksheets for busy work or punishment.

Keep directions simple.

Do not hand out numerous worksheets at one time.

When a student finishes one worksheet be careful not to hand out another.
Print worksheet on gray or contrasting paper. (Helen Irlen)

CoNo~®WNE

Implementation:

Provide short, clear directions.

Present all directions orally and visually.

Be sure students clearly understand directions.

Have students color-code or highlight directions.

Present only one worksheet at a time.

Allow students to work with a buddy when completing the worksheet.

Allow students to complete part of the worksheet or odd/even sections.

Use 3x5 cards for activities instead of a worksheet. These become flash cards.

ONoOGhWNE

Evaluation:

1. Provide self-correcting worksheets. Answer cards may be used for checking answers or a
completed worksheet may be posted.

2. Permit students to correct their own worksheets.

3. If worksheets are turned in, be sure they are graded and returned.
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Alternatives to Writing
Book Reports

1. Bookjacketorbookmark: lllustrate a cover for the book or design a bookmark with
characters or setting fromthe book.

2. Newsreport: Summarize the book by writing a news report as ifthe eventsinthe story
actually took place. Pretendto be a TV anchorperson and give the report.

3. Ending rewrite: Give the book a new ending. Pursue differentways the story could have
ended.

4. Advertisement: Dress and actas a character from the book and “sell” the book to the class.

5. Write the author: Allauthors can be written to in care of the publisher. Students

should make comments about books read.

6. Poetry: Summarize abook by retelling in poetry form.

7. Characterjournal: Write ajournal portraying a character fromthe book. The journal should
be written infirst person and describe the character’s thoughts, feeling, and ideas.

8. Plays: Rewrite the bookin play form. Forlonger stories, take a chapter or chapters and just
write an “act” or “scene” of the play.

9. Models: Make a model of the setting or characters from the book.

10. Bulletin board: Use classroom bulletin board to describe and display setting, characters,
andtheme of the book.

11. Map: Draw map of story setting to show story action. Use map as a prop when discussing
the book.

12. Life-size posters: Make life-size charactersto use as props when presenting oral book
report.

13. Letter: Write a letter telling a friend about the book. Describe setting, characters, and plot.

14. Comic book: Summarize the book in the form of a comic book. This would be agoodidea
forunmotivated readers who are very interested indrawing and art.

15. Oral ortaped presentation: This is an easy alternative to written reports. With taped reports,

sound effects can be added to interest the audience.

16. Condensed book: Write and illustrate a short synopsis of the book. This would be similar to
what certain magazines doto advertise abook.

17.lllustrations: Draw main characters, setting, or climactic scene from book.

18. Paneldiscussion: For those reporting onthe same book, form a paneland have a question
andanswer period.

19. Demonstration: For “how-to” books, student could demonstrate whatwas learned.

Ex., cake decorating - bring in acake and show stepsin decorating.

20. Timeline: Draw atime line of events as they happenedin the story. lllustrations may be
addedto explain eventsinthe story.

21. Have students write and perform (record) rap songs onthe book. (Teacher In-service)

22. Havethe students make “shoe box filmstrips.” They needtoillustrate and summarize the
books and puttheminthe shoe box (works like a filmstrip). These filmstrips are keptin the
class and other students look at the filmstrip and decide whether to read the book.
(TeacherIn-sevice)

23. Letstudentstape their short stories. You will be surprised athow much they knowwhich
can be expressed orally and notin awritten format. (Teacher In-service)
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24. Soundtrack Book Reports

Choose 4-5 events from the novel. Assign a song from the radio or your CDs that you fde
represents that event. Write a paragraph to explain why you feel that a song goes with the
event. Tape all songs in order of events on an audio tape. (Aimee Kennis)

25. Read books aloud during the year. Provide several activities with each book. For example,
copy pictures from the classics, allow students to color, laminate, put in a notebook and pgss
around while the story is being read.
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105 Ways to Use Index Cards
and Sticky Notes In the
Classroom

by
Carolyn Tomlin, M.Ed.
and

Judy Wood, Ph.D.

Introduction

Today, almost every child has seen or played with sticky notes and index cards. Because
children are familiar with them, sticky notes and index cards are useful classroom tools to facilitate leafnjng
while making it fun. The ideas presented are just some of the ways to use these tools; students and tepghers
will generate new ideas as they use them with
their studies.

The book begins with suggestions for elementary grades and moves to the secondary level. Both sectjops are
divided into core-curriculum areas. Teacher helpers and miscellaneous ideas follow. The final suggestions
focus on building children’s self-esteem. Although the ideas are divided by subject areas, each can be|used
across the curriculum.

To ensure an adequate supply, request these items be added to the student supply list for the year. Pdrgnt-
teacher groups and room parents may also provide these supplies.
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Elementary Level

Math

1. Math Cards . Laminate, or cover with self-adhesive plastic, each index card. Using a grease
pencil, write the word on the front of an index card and the numeral or geometric shape on the
back. Use for numerous operations.

Remove with a paper towel and use again.

2. Number String . Hang a cord or heavy string in the room. Write numbers 1-100 (or use num-
bers appropriate for the grade level) on index cards. Using clothes pins, place the cards in
numerical order on the cord, or place in an incorrect order and have the student correct.

3. Telephone Numbers . On the front of an index card, print each student’s name. On the back,
write their telephone number in bold numbers. Use as flashcards to help young students iden-
tify their name and telephone numbers.

4. Number Concept . Use sticky notes as counters when students are beginning to use numbers.
Save for reuse. Move to paper and pencil once the concept is learned.

5. Money Concepts . Place pennies, nickels, dimes and quarters (from play money) in pint-size,
plastic, resealable bags. Number the bags. Students write the bag number and the total on a
sticky note and pass the bag to the next person. An answer sheet allows students to check their
own work in a math learning center.

6. Shower-Curtain Game . Using a felt-tip pen, mark off a grid on a new shower curtain. Write
each student’s name on the left-hand side. Use sticky notes to complete a graph.

7. Flyswatter Math . Purchase two plastic flyswatters. Write the answer to addition, subtraction,
multiplication or division problems on index cards which are placed on the floor. As you call out
the problem, the student must locate the answer. The first student to hit the correct card scores
a point. Good for kinesthetic learners.

8. What Comes Next? Draw patterns on index cards using squares, rectangles, triangles and
circles. Make four of each in the same color. Allow time for each student to set up a pattern and
reproduce the design.

9. Hopscotch . Write numbers one to ten on sticky notes. Place in a hopscotch design on the floor.
The students must hop on one foot where there is one sticky note and on both feet where there
are two. Each sticky note is identified as they jump on the number.

10. One-Minute Math Game . Laminate cards. Write the math problem on one side. Students use a
grease pencil to answer the math problem. Place in a learning center where students can
monitor a one-minute time. The game teaches students to concentrate and become successful
for timed tests. Use for a variety of subjects.

11. Math Footprints . Cut footprints from large index cards and laminate. Write multiplication or
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division facts on each card. Place in a line. The student must give the correct answer as he or
she walks the footprint path. If an incorrect answer is given, they must start over.

12. Geometric Quilt Pattern . Reinforce geometric shapes by cutting colored index cards into
patterns. Attach to a sheet of poster board to make a quilt design.

13. Sequence . Use sticky notes to write the sequence to solving a math problem. The student must
arrange the sticky notes in the correct order.

14. Algebraic Equation .Laminate index cards and write an algebraic equation on one side
and the answer on the back.

Language Arts

15. Beginning and Ending . Mark the beginning and ending place with a sticky note when reading
is assigned from another book.

16. Book Report . Teach students to write “tightly” by using large index cards for book reports
instead of manuscript paper.

17. News Reporter . Have students read a newspaper report and on a large index card answer the
guestions all good reporters use: who, what, when, where and why.

18. Story Summary . Teach summarization by using index cards for each story in literature. They’re
easy to store in a file for future reference.

19. Parts of a Story . Use sticky notes to identify the beginning, middle and end of a story.

20. Quotations . Teachers may keep a list of favorite quotations on index cards in a file. Students
can select a card and expand on it by writing sentences, paragraphs or essays, either as an
individual project or group project. Some students may select to discuss their quotes with their
partner and record their discussion, especially if a student has difficulty with written, expressive
language. This assignment can be used for extra credit.

21. Plot, Characters, Setting . Have students use index cards to write the plot, characters and
setting for a story they have read. This skill helps students gain confidence in their own writing.

22. Outline Practice . Index cards become useful for outlining a story. Students who learn to outline
before they begin writing will develop greater skills in this type of communication.

23. Critique a Poem . Index cards are helpful supplies when students critique or evaluate a poem.
Suggest they keep the cards together for quick review.

24. Vocabulary Bank .When students experience a new word, written or spoken, they write one
word to a card. Look up the definition and write a sentence using the word. Store the cards in
self-closing, plastic bags. Label bags for easy identification. For strong vocabulary cards, use
sports- card holders. Hole punch and put into folders or notebooks. The cost is approximately
$3.99 for 25 sheets. The 3x5 cards will have to be cut to the size of baseball cards.

25. Adapting Vocabulary .When adapting vocabulary, print the word on an index card. Ask the
student to look at the card. Work on only five words at a time.
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Social Studies

26. Research . Hand out information on an index card that suggests where material may be found
when students are learning to conduct research.

27. State Information . Use index cards to teach basic information about each state. Write the
name of the state on the front. On the back, write the state bird, song, nickname, animal,
wildflower, tree and so on.

Science
28. Labeling the Body . Use sticky notes to identify major body parts when studying anatomy.

29. Parts of a Plant . Identify the basic parts of plants (roots, stem, leaves, flower or seed) with
sticky notes.

30. Weather Forecast . Encourage students to forecast the weather in various states and regions
for five days by using the internet or checking the national weather station on television. Draw
the symbols for each forecast (sun, clouds, rain, storms) on five index cards. Line each
student’s assignment on a bulletin board. Ask students to monitor and check the number of
days their
prediction was correct.

31. Temperature . Expand on the weather forecast (activity listed above) by using sticky notes to
record the high and low temperature of each state or region.

32. Food Pyramid . Use sticky notes to list the five food groups and the number of recommended
servings for each day. Use as a display on a poster during your study of nutrition.

Spelling

33. Alphabet Game . Cut small index cards in half. Write a letter of the alphabet on each card. Use
to spell simple words. You may want to make several sets. Place in a self-closing, plastic bag in
the spelling center with the week’s vocabulary words included.

34. Vocabulary . Use index cards to write the spelling word on one side and the word meaning and
its use in a sentence on the back.

35. Practice Cards . Ask students to write their spelling words on sticky notes. Take home and
review with family.

36. Labeling . Label items in a classroom with sticky notes. This helps lower-functioning students
by visual representation of the object and the spelling together.

37. Word Pattern . Write a spelling word in the center of an index card. Cut around the shape. Use
the shape as a visual reminder of how the word is spelled.
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Secondary Level

Language Arts

38. Literature Concentration Game . Write the authors and names of popular books on sticky
notes. Turn over and try to find a matched set. Non-readers can identify a book by a simple
picture.

39. Person, Place or Thing .When teaching nouns in English grammar, make a selection of nouns
that are either a person, place or thing. Write each noun on a separate index cards. Students
may use this in a learning center to review nouns.

40. What's My Line? Play a learning game by writing a brief description of a famous author on one
side of the card. Use the back for the answer. Group in alphabetical or chronological order.

41. Grammar Puzzle . Cut a 3 x 5 index card into two puzzle shapes. On one side, write a part of
speech. On the other side, write the definition. (Example: adjective—modifies a noun or pro-
noun.)

42. Sentence Strips . Write one word of a sentence on each index card. The student must place
the cards in the proper sequence to make the sentence. If you have a selection of words, the
student may choose to make an original sentence.

43. “Speech-Bee " Recreate an “old-fashion spelling bee” by using parts of speech, such as a
noun, verb, adjective and so on. Students stand in a line as the teacher or another student
holds up a sentence strip with the word to be defined underlined. The student states the part of
speech that is underlined. If the definition is correct, the student remains standing. If incorrect,
the student must sit down. The one remaining is the winner.

44. Foreign Language .Write an English word on one side of an index card and the foreign lan-
guage word on the back. Encourage students to keep a card in their pocket at all times. Even a
few minutes of review will improve vocabulary. Helps in verb conjugation, also.

45. Vocabulary Cards . In preparing vocabulary cards, write the word on the blank side of the index
card and the definition and a sentence using the word in context on the lined side.

46. Create a Story . On index cards, create a story using vocabulary words and sentences.

Social Studies

47. Map Sites . Identify rivers and mountain ranges on large wall maps with small sticky notes.
48. States and Capitals . Identify states and their capitals on wall maps with small sticky notes.
49. Globes . Use sticky notes to identify continents and oceans.

50. History Trivia . Learn history facts with a trivia game. Write the question on one side of an index
card and the answer on the back. Place in a learning center for small-group review.

© 2002 Judy Wood. All Rights Reserved 111 Phone: 804-379-1674



51. Flags. Use index cards to draw the flag for each country. Display on a bulletin board with the
flags’ correct country of origin.

52. Person Behind the Name . Teach historical figures by writing a brief sketch on an index card of
the person’s life using their birth name. On the back, give the name or nickname the person
used (example: Ehrich Weiss became known as Harry Houdini).

53. Jeopardy . Modeled after the popular game show, Jeopardy uses social studies and index
cards to create an exciting game with students. (Example: He invented the cotton gin, which
could clean 50 times as much cotton as an employee working by hand, in 1792. Answer: Who
was Eli Whitney?) Make this a class project, where the social studies chapter is written in this
manner. Great for review!

54. Time Line . Supply index cards to write a time line of important events, such as the Civil War,
World War | and World War 1. Place in sequential order.

55. Questions and Answers . Students use index cards and work in pairs. One student writes a
guestion and another supplies the answer on the back of the card. Good for group interaction
and unit review.

56. Who Am I? Use sticky notes to help students socialize and learn information. For example, if
you are studying geography, write a state on a sticky note and place it on a student’s back.
Write the state’s capital city on another sticky note and place this on another student’s back.
The person with the capital on his or her back must find the correct match. Set a timer. If they
do not find their match, they must remove the sticky note and look up the answer in the text.
Use this for a variety of subjects and topics.

57. Summarizing Material. Use an index card to write a summary of the material to be read.

58. Introducing Major Points.  Use index cards to introduce students to the major points of the
assignment.

Fine Arts

59. Personal Card . Index cards serve as a personal card for young
students. Use these for special occasions or when a friend is absent from class.

60. Color Wheel . Paint a color wheel on index cards. Use felt-tip
markers, crayons or water colors. Primary colors are red, blue and yellow.
Secondary colors are purple, green and orange.

61. Mixing Colors . Ask students to select two primary colors and mix the paints. Cover the index
card with the two colors. What new color did they make?

62. Works of Art . Give a biographical sketch of a well-known artist and list his or her works on an
index card.

63. ArtTerms . List art terms from a text on an index card. Review these for a test.

64. Artin Miniature .Use large index cards and felt-tip markers for art students to design
miniatures. Display in the art center with the artist’s name.
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65. Art Display . Small index cards serve to identify both the artist and the title of the sculpture or
ceramic work. Place the index card near the object.

66. Clue Cards . Use numbered index cards as “clue cards” during a drama practice.

67. Sticky Notes for Location . During theater rehearsal, use sticky notes on the stage floor for the
location of each character. Color-coded cards make it easier.

68. Music Tags . Place a sticky note on the music selection during band practice or a
performance—makes finding the right piece of music easy.

69. Program Selection . Write the titles and the order in which they will be played during a concert
on index cards.

Miscellaneous and Teacher Helpers

70. Bus Numbers . For kindergarten and first grade, write the bus number and child’s name
on a sticky note and place in a visible spot for the bus driver.

71. Name Tags. On the first day of school, sticky notes used as hame tags help students become
known; also helpful when a new student is placed in your room later in the year.

72. Biographical Information . On the first day of school, give each student an index card. Have
students write their name, address, Social Security Number, allergies, emergency and home
telephone number, and parent’s place of employment. Punch a hole in the upper, left-hand
corner and place the class cards on a ring. Alphabetical tabs make quick access.

73. ldentification of ltems . Use sticky notes to identify each teacher’s classroom equipment when
furniture must be moved or stored. A sticky note quickly marks students’ and teachers’ desks,
chairs, filing cabinets, charts and so on.

74. Footprints . Cut footprints from large index cards and laminate. Tape a line of footprints to
various places in the room with captions such as “follow me to the reading center.”

75. Absentee Work . Each day the student is absent, write the subject and pages the student is to
cover on a sticky note and place on the student’s desk. When they return, all information for
make-up work is readily available. Let parents know your system at the beginning of the year.

76. VCR Counter . Indicate the correct place on a tape or note the counter number by using a
sticky note. This makes returning to a location easy and saves time for busy teachers.

77. Bookmarks . Students design their personal bookmark on an index card. This marks the place
for the day’s assignment. Use in library books instead of turning down pages.

78. Following Directions . Teach students to follow directions by placing sticky notes in the class-
room as in a treasure hunt. After they read direction number one, they must follow the direc-
tions to number two until they locate the “treasure.” This can move from simple to complex
depending on the development level of the students. This is especially good for students with
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disabilities.

79. Positive Reinforcement . A quiet way to offer positive reinforcement during class is to write a
simple message such as “Good Work!” or “I'm proud of you!” Walk around the room with your
sticky-note pad and when you see a student staying on task, place the sticky note on their
desk. Watch for smiles!

80. Leader of the Day . Use sticky notes to identify the “Leader of the Day.” Post on the bulletin
board each morning.

81. Daily Classroom Duties . Students like to be “helpers.” Use sticky notes to identify room chores
or daily responsibilities.

82. “To-Do" List . Keep yourself on track. Use an index card to list your daily schedule. Feel the
sense of accomplishment when each is crossed off your list. Begin with those activities that
have top priority. Those you don'’t achieve, put them near the top the following day.

83. Meetings . Keep a sticky note pad on your desk. When a faculty or committee meeting is
scheduled, write yourself a reminder.

84. Messages . When it's necessary to send a message to another teacher as a reminder or quick
correspondence, hand a sticky note to a student and your message is on its way.

85. Room Design . Students tire of the same old room arrangement week after week. Use large
index cards to help you decide a new arrangement—much easier than moving heavy furniture.

86. Organization . Organize videos, movies, filmstrips and speaker organizer on index cards and
place in a box. Indicate the title, length, purpose, background information, points to watch,
responses to points, summary and discussion.

87. Transparency Content . Use an index card to describe each transparency content and/or
activities used.

Building Self-Esteem

88. Support for Routine . Children with mild disabilities need support for routine in the classroom.
Write the daily schedule on an index card and place it on the student’s desk. Indicate any
changes expected. Advanced preparation for the change in the routine can prevent anxiety.
This eliminates class and teacher disruption.

89. Collect Personal Information on a Card for Students with Disabilities . Ask each of them to
write or tell you his or her greatest accomplishment or a hobby he or she enjoys. This gives you
entry into a child’s life.

90. Reviewing Procedures . Provide a checklist for steps on procedures to be reviewed.

91. lIdentifying Subjects . Color code index cards or sticky notes for each subject.

92. Assignments . On index cards, provide written directions for assignments in addition to reading
them orally.
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93. Providing Checklists . If an assignment requires several steps or stages (i.e. projects), use a
card to provide a checklist for the students.

94. Increasing Readability .Write one word on a sticky note or index card to increase readability.
Use large print or lettering with adequate spacing.

95. Sentence Madification . To increase readability, rewrite complex sentences that contain excess
punctuation. Use index cards for modification.

96. Social Skills . Use an index card to assist students with school-related social skills. For example,
write these questions for students before they ask for assistance: Have you clearly thought through
the problem? How will you make the request? How will you indicate to another that you need
assistance?

97. Home Assistance Needs . To improve organization and study skills, use an index card to make
a list of times students would need assistance at home. For example: when doing homework,
when doing chores, when they do not understand a request.

98. Home Resources . Use an index card for each student to list persons at home from whom they
may ask assistance. For example: mother, father, brother, sister, grandparents, child-care provider
or others.

99. Responsibility Rule . Ask students to write a rule on an index card which would help them be
more responsible in the classroom.

100. Weekly Responsibilities . On index cards, have students list their responsibilities for the week.
Keep their card handy for a reminder.

101. People Who Have Overcome Disabilities . Collect information about people with disabilities
who have overcome their disability. Keep an index-card file, focusing on:

1) the nature and cause of the disability; 2) how the disability affected the person’s life;
3) the person’s accomplishments; 4) and emotions felt by the person and his or her
family.

102.Understanding Feelings . Help students understand their feelings by completing the following
sentences on an index card:
a. Sometimes | feel

b. 1 wish that

c. I'm afraid of

103. Voice Opinion . Encourage students to voice their opinion by writing this sentence on an index
card. Give 2 or 3 supporting statements for the opinion. “Zero tolerance laws are (fair) or
(unfair) to students.” Make sentences of your own to use.
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104. Strengths and Weaknesses . Help students recognize the strengths and weaknesses of their
personality. Write them on an index card.
a. One thing about my personality | would like to change:

b. If | could change my appearance, | would want to look like:

c. Most people don't know that I:

d. | have a dream of becoming:

105. Focus on Future Career Plans . Help students focus on future career plans by completing the
following on an index card:
a. What kind of employment would | prepare for if money were not a factor?
b. Will my career be one of helping others have a better life?
c. Three people | can talk to about my career choice are:
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10.

11.

12.

13.

14,

15.

16.

17.

18.

Steps for
Adapting Assignments

Be sure that student has the correct information on the assignment (page numbers, date due, etc.).

Review the assignment and check for questions.

The assignment should be geared for the level of each student.
Structure each assignment so all students can experience success.
Provide immediate feedback on all assignments.

If the assignment requires students to look up answers to questions, use an asterisk to distinguish
implied fact from literal questions requiring a stated fact.

If the assignment is lengthy, provide class time to partially complete it or divide assignment time
into two or more days.

Identify an “assignment buddy” for each student. The buddy may be another student within the
class, in another class, or a friend or parent outside of class. This provides a support system for th
student who may not know how to complete the assignment.

Assignments may be given to two or more students. It is suggested that class time be given for
shared assignments, and that split grading be used.

Teach students the concept of grade averaging with and without zeros. Many students do not
realize the difficulty of trying to raise an average after just one zero on an assignment.

Allow students the option of dropping one or more low assignment grades per grading period.

Establish assignment passes earned for good work and “cashed in” when a assignment is for-
gotten or a low grade is received.

Be consistent in placing the assignment for class and/or homework in the same place each day.
Provide written and oral directions for assignments.
If an assignment requires several steps or stages (i.e., projects), provide a checklist for the studen

Be sure that all assignment information is included in the assignment (points to be given, due date
format, components, etc.).

If the assignment is to be copied from the board, provide a carbon copy for the student who may
have difficulty copying.

If the assignment is to be copied from the text, allow the student who has difficulty copying or
who copies slowly, to copy only the answers.

U

S
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19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

Be careful in the use of worksheets. Worksheets should be clear and uncluttered. Watch the over{

use of worksheets. Sometimes the reward for completing one worksheet is another worksheet.
Also, giving a stack of worksheets can be overwhelming.

Put books needed to take home in the locker with spine to back of lockers and on the right side of
locker. At the end of the day, the student reaches into the locker and retrieves all spine back books
to take home.

Require a method of recording assignments for the student in the class.

Make copies of the assignments for a week and give the student and the resource teacher a copy

After the class assignment is completed, tell the student where to put the assignment and what to
next.

Do not punish the student by making him/her finish assignments during free time, recess or after
school.

For in-class assignments, give a warning when it is close to time to turn in the assignment.
Orient students to the major points of the assignment.

Begin all assignments with a planned opening and a purpose.

Practice for assignments should be distributed instead of mass.

Relate all activities within an assignment directly to the objective of the assignment.
Assess the assignment for the appropriate instruction level.

Use feedback from the previously completed assignments to indicate the quality of the next
assignment.

To assist students with organizing assignments, have every content area on a different color pape
Each assignment will get placed in the appropriate section.

At the end of each class let students have fifteen minutes to start on their homework. Circulate
around the class to see who needs help. Just before the bell rings, ask each student to circle the
LAST problem they completed. Assign everyone to do FIVE more problems for homework. This
allows for differences in the number of problems students can complete in a given period of time.
Everyone doesn't have to do one through 30, but everyone gets independent practice.

Do you have trouble with students “not being responsible” for homework? Try giving students a
clipboard with the assignment sheet and all homework sheets attached. Must be returned the next
day and signed by a parent.

To make sure that students clearly understand assignments in-class or out-of-class, have each
student to turn to a buddy and repeat what they “think the assignments is” and “how they are to
respond.”

Allow students to do auditory homework.

Let students turn in homework early, grade homework early, return to student for correction
before final grading.

Have one night during the school week for “no homework” night (K-12). This gives families a
break or provides a “catch-up” time for students. (Julie Duff)

=
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39.
40.
helps the child and parent. Week-ends can be utilized for studying.

41.
board. This helps organize study time.

For all major tests, projects, spelling tests, book reports, etc. have due on Wednesday. This gives| |
the week-end for “catch-up.”

Start spelling units on Wednesday and test on the unit on the following Wednesday. This really

Each Monday provide a assignment grid with all assignments/tests indicated. Place on bulletin

Mon. Tues. Wed. Thurs. Fri

Social Studies

Science

Reading

Spelling

Math

42.

43.

44,

45,

46.

47.

48.

49.

50.

51.

52.

53.
54.

Assign projects (Science, etc.) to be completed at school. Teacher may provide display boards,
materials, help, etc.. This avoids parents doing projects. Children have equal opportunity regarding
socio-economic level. This also avoids “parent project participation” stress.
Avoid cluttered, crowded worksheets.

Give students pages from their workbooks one at a time, instead of giving them the entire workbog

Write the text page number as a reference for questions, with stated answers at the beginning or ¢
guestion.

Help students to make choices by gradually increasing opportunities for options. For example, offe

limited choice between two options before expecting students to decide among multiple choices.

Block, cut, or fold worksheets for students with visual problems. Likewise, color coding, highlighti
underlining, and boxing techniques may help students focus their attention on the task.

Enlarge copies with just a few questions or problems on the page.
Xerox math book pages to avoid copying problems.

Substitute projects for written assignments or reports. In this way the student can demonstrate hig
edge of the subject without demonstrating his reading difficulties. Projects may include:
* Posters

* Charts

» Drawings or illustrations

* Flannel board designs

* Shoebox panoramas

» Construction such as models of forts, cities, or animal dwelling

» Collection of animals, rocks, leaves

e Tape recordings of a mock battle, a radio show, or historical speech

Record an assignment that had reading; this may be done by another student. The student can tH
to the material for independent study, for future discussion, or for implementation of experiments.

Provide alternatives to worksheets.

Write only answers, not questions.

Some students do not have the analysis or synthesis abilities that more capable students possess
teacher can provide the student who has difficulty with questions that are more direct, such as que

np of the

g

Knowl-

en listen

- the
stjons

which ask "list," "match," or "compare."
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Homework Tips

As an assignment, have students set up a special place at home to do homework. If the pgafents

"sign off" on the special place or sends a picture, extra credit is given. For students who h
significant person at home, develop a workable strategy for that student.

Let students discuss how they like to study and what style fits them best. Do they like a qui

space? Do they like soft music? Do they like to snack?

Make sure that every student has at home as well as in their notebooks the phone numbe
students in their class who they could call regarding homework.

When sending "handouts” home, have the student show the handouts as an "exit pass."
Wakefield)

Develop a "red line" system. When students reach their frustration point or "burn out framﬁ,'

while doing their homework, parents can "red line" and sign the assignment. This helps th
teacher get a better idea on the students' abilities. (Linda Wakefield)

Provide homework passes.
Provide each student with 3 late slips. These can be attached to any homework assignme
cannot be turned in on time. Any unused cards may be turned in at the end of the marking
for extra credit.

Homework should be checked for process and answers.

Assign homework at the beginning of class.

Use overhead projector to check homework.

Be sure students can complete homework independently.

Relate homework to student's environment.

Give credit for passing in homework even if not correct.

Number assignments in order of completion.

Be sure easier assignments are completed first.

Provide 3 late slips for assignments...not forgiven...but can be turned in late.
Provide a script for parents. (Karen Fleisch)

Preview new material.

On parent sign off sheet, ask if they would like a copy of notes, etc. (Sue Unger)
Alternate home assignments...book one day, worksheets the next, etc. (Jane Shike & Ant

Consider no grades on minor homework.

aye no

rs| of

Linda

nf that
) period

1 Toal)
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Uses and Adaptations of the
Overhead Projector

1. To orient students before your lecture, prepare a lecture outline on the overhead projector.
2. Make visuals of main points.
3. Write directions on a transparency and repeat the directions orally for reinforcement.

4. Permit students to use the overhead for their presentations. This will help them to organize their
thoughts and ideas.

5. If using a typewriter to print information on a transparency, be sure the lettering is one-fourth of
an inch high (if it is handwritten as well). (Brown, Lewis, & Harcleroad, 1977).

6. Lay a sheet of paper across the transparency and gradually move it downward to reveal covered
material. Onionskin paper can cast a shadow to conceal material even though material on the
transparency can be seen through it.

7. For math, problems can be placed on the overhead. Problems can be computed step-by-step to
involve student participation. Students can write the answers on the transparency or on the chall
board (if the teacher uses the chalkboard as the screen).

8. For science presentation, use leaves, insect body parts or real objects that reveal opaque or
translucent structures which can be examined in detail.

9. Encourage class discussions or stimulate interest by viewing objects, e.g., flowers, designs, etc.

10. Use geometric shapes, transparent gauges, scales, and meter dials that can be enlarged on the
overhead projector to allow everyone in class to observe the manipulation at the same time.

11. Use a variety of color to generate interest and emphasize or differentiate areas, content, and
certain categories.

12. Use colored lines to enclose areas for discussion or to highlight different aspects of a diagram.
Colored numbers or letters will help guide students during discussions or to identify areas
referred to in test questions.

13. Use only a few points or items per transparency. Too much information on a transparency
lessens its impact.

14. Prepare for students handouts that provide information on materials shown on the overhead.

15. Change commercially produced transparencies to adapt to your students’ needs. If the vocabulaly,
is too technical, it can be changed to simpler words. Also, you may add underlines, circles, or
other guidelines on the base transparency. You could cut the master or make two transparencie$
from one master, or eliminate parts not relevant to your purpose.

In Wood, J.W. (1992)Adapting Instruction for Mainstreamed and

At-Risk Students. (2nd ed.). Columbus. OH: Merrill. With permission.
Brown, J., Lewis, R., & Harcleroad, F. (197Technology, Media and Methods
(5th ed.). New York: MacMillan. With permission.

Fuhramann, B.S. & Grasha, A.F. (1988)Practical Handbook for

College Teachers. Boston: Little, Brown, 1983. With permission. ||
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|deas for the
Overhead Projector

Art Evaluation
1. Use cut-out designs to demonstrate shapes or the basic principles of formal and informal
balance.
2. Cut headlines from newspapers, and catalogues to demonstrate the difference in Roman, Gagthic
and text lettering styles.
3. Create a color-lift transparency of a face. By using overlays and water-soluable pens, facial
structures can be discussed.

Englis

1. Use transparency to demonstrate the usage of library card catalogues, or excerpts from an
example of reader’s guide to explain research guidelines.

2. Use transparencies to construct different paragraphs to explain structure, grammar, spelling
and clarity. (Students could write paragraphs as well.)

3. Transparencies can be used to demonstrate the conjugation of verbs, sentence structure, spgech
and the relationship of words.

4. Different styles of letters could be demonstrated on the transparency.

5. Run a transparency on good excerpt of papers you have collected to demonstrate the
techniques of good writing.

1. Use geometric shapes to teach fractions.

2. Make a transparency of a graph grid. If the overhead is being projected on the chalkboard uge
chalk to plot the lines on the graph.

3. Use newspaper clippings to present math word problems or exercises in probability.

Social Studies
1. To discuss the function of our voting system, make transparencies as sample ballots. Use to
discuss candidates, issues in policy and amendments.
2. Outlines of maps can be used to teach the concepts of latitude and longitude. Maps can be yse¢d
to teach recognition of states.

Science
1. Before conducting experiments, the teacher can prepare transparencies that list the material$ {o
be used.

2. List the steps of an experiment on a transparency. Demonstrate each step.

Vocational Education
1. Use drawings to help students identify tools and their functions.
2. Use the overhead to visualize the correct technique for sharpening tools.
3. Use transparencies and overlays to explain parts and functions of a machine and machine safety
devices.

Adapted from:
Green, Lee. (1982501 Ways to Use the Overhead Projector.

Colorado: Libraries Unlimited, Inc. | |
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Teaching with Transparencies

Getting Ready to Teach
1. Use fine-tipped felt pens or waxed pencils for lettering.

2. Be sure that the lettering is large, typed or printed.

3. Each character should be one-fourth of an inch high. (Brown, Lewis, & Hercleroad; 1977)
4. Frame each transparency with a cardboard border for easier handling.

5. Prepare transparencies so each step of a discussion has a visual.

6. Be sure that the transparencies are in the correct order prior to class.

v

7. Develop masks for transparencies which need certain sections covered to reduce distraction
8. Use pale colored transparencies. Some students have trouble reading the black on white ongs

During the Teaching Process
1. Develop your first transparency with a listing of the major topics for discussion.

2. Instruct the students to copy down each point and leave a space for note taking.

=}

3. Divide the frame of the transparency into four sections. In the top margin write an introductio
to the transparency, in the left margin list important information to be included in class discus
sions, in the right margin list activities or additional references, and on the bottom margin write
information which provides closure for the discussion or introduces the next transparency.

4. If you are using one transparency several times, place a clear transparency on top of the
original before marking with the felt-tipped pen. (Brown, Lewis, & Harcleroad; 1977)

5. Use onionskin paper to conceal parts of the transparency. (Brown, Lewis, & Harcleroad; 1977)
6. Use colored pens to highlight major concepts or ideas.

7. Use overlays when presenting detailed information. This helps with information overload.
8. If the transparency has a lot of detail, provide a copy of the transparency for each student.
9. When not referring to the transparency, turn the overhead projector off.

10. When the class discussion is completed, return to the first transparency of major points for a
class review and class closure.

After Teaching
1. Return the transparencies to the correct order and file.

2. File and label each class set by subject heading, title or lesson topic.
(Brown, Lewis, & Harcleroad; 1977)

3. Use an index card to describe the transparency content and/or activities used.

In Wood, J.W. (1992Adapting Instruction for Mainstreamed and At-Risk
Students. (2nd ed.). Columbus, OH: Merrill.

With permission. | |
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Chalkboard Design

Day's Schedule Notes for Today Tomorrow's Assignment

1. Check homework
2. Turn in homework

3. Class discussion
Topics:

4. Class activity

5. Independent practice Projects / Tests

6. Lesson review

—+

7. Tomorrow's assignmerj

Use colored chalk; vis-a-vis pens and dry erase markers, alternating colors every line to hel
students find their place on boards and screens

(=)

Washable tempera paint can be used on chalkboard to organize it rather than constantly
redrawing lines with chalk.
(Stephanie J. Stephens)
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Planning Bulletin Boards

1. Decide early onatheme or keyideato be expressed by the bulletin board. Seek anew,
freshapproachto content. Think of putting the title in an eye-catching location: consider
the expected size and location of the audience, planfor lettering and arrangement that
can be seen atthe normal viewing distance.

2. Startearly to determine exactly what the display is to communicate and have students
participate. Determine specific student goals which may include the following: give atleast
eight students responsibility for planning and making a bulletin board display; provide the
opportunity for the development of headings, captions and other written materials.

3. Planthe display on paperwellahead of time.
4. Keepinmind persons who will see the bulletin board or display.

5. Considerwhere the bulletin board could best be exhibited to achieve instructional purposes.
Placingitinthe classroomis not always necessary It might best be seeninacorridor, ina
special display or other location.

6. Think of attention-getting devices. Use lift-cards, pushbuttons, strings to be pulled; itemsto
be touched or any techniques to invite viewers to react to or to study the display. Give the
viewers choices: ask them to make decisions; challenge them to avoid making mistakesin
responding.

7. Use color. Tastefully used color can contribute to attractiveness. Color can make important
content stand out.

8. Incorporate audiovisual devices. Many slide projectors have an automatic slide-changing
feature. Have students develop photographic or handrawn slides or itles.

Greer, J. G., Friedman, I., & Laycock, V. (1978). Instructional games.
In R. M. Anderson, J. G. Greer and S. Odle (Edisdividualizing Educational
Materials for Special Children in the Mainstream (pp. 267-293).

Baltimore: University Park Press. ||
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Types of Bulletin Boards

Language Involvement Bulletin Board
A bulletin board designed with round, rotating disks that are used interchangeably for any subject-
content.
Materials needed: 1. large posterboard
6-ply cardboard for disks
adhesive letters
template lettering set
two #4 one-inch brass paper fasteners
scissors

ogkwn

The Slide-Study Bulletin Board

This type of bulletin board can be used for any subject area. Slides are taken on the desired subject

matter and stored in compartments attached to the bulletin boards.
Materials needed: 1. posterboard

adhesive letters

colored pens

small boxes for storing slides

slide viewer

small slide projector

staples

stapler

ONoGAWN

Auditory-Action Bulletin Board

The auditory-action bulletin board contains an activity mounted beneath the display on the bulletin

board. A cassette is prepared by the teacher which guides the students through the required lessons.
Materials needed: 1. posterboards

adhesive letters

colored pens

brown envelopes

ditto materials

cassette (s)

a cassette player with earphones

staples

stapler

CoNohwN

Lift Panel Bulletin Boards

Lift panel bulletin boards are made with pieces of construction paper folded in half. The inner flap of
the panel is secured to the bulletin board. The outer flap contains a question, or idea. The inner flap
contains the answer or solution.

Materials needed: 1. construction paper, usually bright colors
2. stapler
3. staples

Sentence Strips Bulletin Board
Strips are attached to the bulletin board and may convey printed relevant information or questions. They
may be changed frequently to maintain interest.
Materials needed: 1. construction paper cut into strips
2. adhesive letters
3. magic markers
4. staples
5. stapler
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Suggestions for Adapting
Test Directions

1. Keep the directions short.

2. Keep directions simple; avoid unnecessary words.

3. Type directions.

4. |If directions are not typed, print neatly.

5. Place all directions at the beginning of each separate test section.
6. When giving more than one direction, list vertically.

7. List only one direction in each sentence.

8. Underline the word "Directions” to focus the student’s attention.

9. Avoid using words such as never, not, always, except. If you must use these, underline and
capitalize them.

10. Define any unfamiliar or abstract words.
11. Color code directions.

12. Avoid oral directions as the only means of making the purpose of the test known to
students. Read directions orally as well as clearly writing them on the test.

13. Tell students the reason or purpose of the test.

14. Go over each direction before the test. Be sure that the student understands what is to he
done.

15. Remember that the student who does not clearly understand the directions will be the lagt|to
raise his/her hand and ask for clarification.

16. While the test is in progress, walk around the room and check to see that students are
following directions.

17. Teach students that if points are to be lost, lose them for not knowing items on the test o
for not following or understanding the test directions.

18. Teach students how to approach tests in a systematic manner. Look over total test.
Check value system, etc.

19. Read directions to class at least twice.
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Test Construction Modification
(Test Items)

Test Items Modification

Multiple Choice Items 1. State question and answer choices clearly.
2. Avoid using unnecessary words.
3. Use grammatically consistent choices.
4. Let student circle the correct answer.

5. Arrange answer and incorrect responses vertically on the
page.

6. Avoid frequent use of “fillers” such as: either — or, all
of the above, none of the above, etc.

7. Allow students to mark out the choices they know are
incorrect answers and credit. This is an alternative for
multiple choice items which involve thought. Perhaps they
cannot determine correct, but they can process what's not pogs-
sible. Both require knowledge of the question.

8. Mark out 1 or 2 (of 4 choices) with a black marker prior to
handing out the test. Usually the one eliminated is very close
to the correct answer and omitting prevents confusion.

Matching Items 1. Place all matching items and choice selections on the
same page.

2. Leave extra space between items in columns to be
matched.

3. Use homogeneous material for each matching exercise.

4. Use small groups of matching questions. Avoid long
matching lists.

5. Have one extra response in one of the columns. For
example, if you have 10 responses in column A place
11 choices in column B. This statistically puts the
guestion in the student’s favor.

6. Have only one correct answer for each item.
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Test Construction Modification:
(Test Items)

Test Items Modification

Matching Items (cont.) 7. Avoid having students draw lines to the correct
answer. This may be visually confusing (unless student is wofkjng
with pictures).

8. Keep all matching items brief. The student who has
comprehension and reading problems may not be
able to process long, wordy items.

9. Place the responses such as names of explorers on a
3x5 card. These become a manipulative. Students can
match answers to the correct answer by placing the
card next to the item (Janice Mael)
10. Place the list of more lengthy items in the left column.
This makes for less reading and will assist the slow reader.

11. Make a "mini letter bank" under the blank to reduce the
number of choices.

12. Place the blank after the response in column A.

13. Teach students who take tests which do not have the
columns reversed to begin the test working from
column B to column A.

14. Teach students to answer questions in reverse.

15. Place the blank before the number in column B.

16. Put responses to matching test items in ABC order on the
left-hand side to facilitate location of the answer.

17. Color code "matching tests" to reduce the number of items in[the
list. For example, if there are 15 items, color five questions &
answers pink. These are to be matched. Proceed with the next
five questions & answers in yellow, etc.

True/False Items 1. Avoid stating questions negatively.

2. Avoid long wordy sentences.

3. Avoid trivial statements or ones that do not assess student
knowledge.

4. Allow students to circle the correct answer.

5. Avoid using too many true-false questions at one
time. No more than ten per test is suggested.

© 2002 Judy Wood. All Rights Reserved 129 Phone: 804-379-1674




Test Construction Modification:
(Test Items)

Test Items Modification

True/False Items (cont.) 6. Avoid using “never,” “not,” “always,” and “except.”
If you must use them, underline and capitalize them.

7. Avoid having students change the false statements to
true statements unless you have taught this skill.

8. If you must have student change “true to false,” use the
underline method:
A metallurgist is a person who studies weather.
A meteorologist is a person who studies weather.

9. Place the words true and false at the end of the sentence.
Completion/Fill-in-the-Blank Items 1. Write simple and clear test items.
2. Avoid the use of statements taken directly from the textbook.
Taken out of context, these are frequently too general and

ambiguous to be used as questions.

3. Provide large blanks for students with poor handwriting or
motor control problems.

4. Be sure that the blank size matches the response. If the blank is
too long or too short, students may think that their response i
incorrect.

1*2}

5. Provide a “mini-word bank” immediately under the response
bank. This reduces memory load and can be implemented on
test which is already constructed.

Q)

6. Allow students to circle the correct choice in the mini-word bgnk.
7. Place the blank at the end of the sentence.
8. Provide word banks for the test.

9. Tell students prior to the test if they will or will not have a worf
bank on the test.

10. Use a “floating word bank,” The student can move the bank up
and down the right side of the page to check for the correct woid.
This puts the word close to the blank.
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Test Construction Modification:
(Test Items)

Test Items Modification

11. Have another teacher read your test to see if he/she clearly
understands each item.

12. Place one extra word in the word bank. This works just like the
matching item. Statistically the test will be in the student’s favior.

13. If a word in the bank will be used more than once, place the
word twice within the bank.

14. Break test section into parts. Five questions and a six-word word
bank. Repeat for each section.

Fill-in-the-blank using word bank where words are in
columns and columns are numbered. Place number of column
where word comes from in front of sentence.

Example:
1) 2 3)
jump stomp throw
run stop catch
hop
(3) 1. Johnny will the ball to Jim.
(1) 2. After Jim hits the ball he will from base to bade
(Judy Tinnsom)
Essay/Short Answer Items 1. Use items that can be answered briefly.

2. Be sure that students know the meaning of clue words
(e.g., discuss, describe, list, etc.).

3. Underline clue words.
4. Select questions that correspond to the domain level
of the student. For example, define is on the knowledge

level, predict is on the application level.

5. Allow students to outline answers or provide an
outline for them.

6. Use structured organizers to organize answers.
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Test Construction Modification:
(Test Items)

Test Items Modification

Essay/Short Answer Items (cont.) 7. Make sure that the question is written on the student’s
independent reading level.

8. Define any unclear items.

9. Word questions so that the student’s task is clearly stated.
10. Use a limited number of essay questions on the test.

11. Always provide the point value of each question.

12. Provide space immediately under the question for response

13. Allow the student to record the answers rather than
write them.

14. Allow extra time to write answers. Remember that
some students do not write as quickly as others.

15. Always allow the student to omit one or two essay questiong.
This reduces anxiety.

16. Provide lines for student to use for essay.

17. Provide an answer check sheet that lists the
components repeated in the response.

18. Indicate on the test if you are looking in the response
for factual information, inferences, and/or
applications.

19. Always provide study questions for the essay items
on the test study guide.

20. Allow students to omit 1 or 2 of the questions.

21. Review notes and have students start where the essay questipn
will be taken.

22. Provide sample essay questions and give page numbers in the
text where question is taken.
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Suggestions for Test Design

1. Use test items that reflect the technique used to teach (e.g., if the students were taught pnly
to recall facts, avoid essay questions).

2. Type or print legibly. Use large print when available. If you prepare the test in longhand,
be sure to list items clearly, concisely, and neatly.

3. Prepare a study guide for the test that matches the design of the actual test.
4. Adjust readability level of the test to meet the student’s needs.
5. Prepare the test in short sections that you can administer individually if necessary.

6. Place one type of question per page (e.g., one page for multiple-choice questions and ope
for essays).

7. After consulting student privately about personal testing needs, adapt the test to meet those
needs.

8. If you use the chalkboard for a test, clear other material from the board. Then print or wyi
in large, legible letters. Avoid lengthy tests for students with copying difficulties.

e

9. Avoid using only oral tests and quizzes.

10. Plan to allow students with disabilities to take tests in the special classroom if time, readjng
ability, or embarrassment are problems.

11. Clearly duplicate using black ink if available. Avoid using faded purple dittos for any
students, but especially for students with visual acuity and visual perception difficulties.

12. Use a large sheet of dark construction paper under the test to act a border. Provide a sheget
of paper with a “window frame” cut in it to help in reading the test. This helps those
students with visual acuity and visual perception problems.

13. If the student has difficulty finishing on time, administer an adapted, shortened version
of the test. Another option is “split-halves” testing, where one section of the test is
administered one day and other section the next day.

14. If a modified test is necessary for an at-risk student, design it to resemble the regular
test to avoid embarrassing the student.

15. Arrange tests so that questions that count the most come first. Some students generally
work in order and may not finish the test.

16. Use canary yellow paper with black print for test.

17. Place the point value for each section on the test.
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18. Leave space between test items.

19. Draw a line between math problem rows to help a student finish each row and not get
mixed up while moving through the problems.

20. Place a heading for each test section with directions if the directions have changed.
21. Handwriting should be neat and legible.

22. If typing is not possible, print the test.

23. All pages of the test should be numbered (Dave Meadows).

24. Use a magic marker to divide sections of the test so that the student knows when to moye
to another set of directions.

25. Watch complexity of sentences so that the test becomes a language test and content is Jost.
(Jean Goemoat)

26. For reading sections put the reading selection on one page and the questions over sectipi
on a second page. The student can then place reading section and questions may be sider
by-side. (Nancy Pioikowski)

—
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Test Administration
Modifications

Problem Adaptations

A. Poor Comprehension 1. Give test directions orally and in written
form. Make sure all students clearly
understand.

2. Avoid long talks before test.

3. Allow students to tape record responses to
essay questions or entire test.

4. Allow students to take the test in an
alternate test site, usually the resource
classroom.

5. Correct for content only and not for
spelling or grammar.

6. Provide an example of the expected
correct response.

7. Remind students to check tests for
unanswered guestions.

8. When dealing with problem-solving skills,
allow use of multiplication tables and/or
calculators during math tests.

9. Read test aloud for students who have
difficulty reading.

10. Give a written outline for essay
questions.

11. Tape instructions and questions for a test
on an audio cassette.

12. Use objective rather than essay tests.

13. Use computer for tests.
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Test Administration
Modifications

Problem Adaptations

B. Poor Auditory Perception 1. For spelling tests, go slowly, enunciating
each syllable/sound distinctly.

2. Avoid oral tests.
3. Seat student in a quiet place for testing.

4. Allow students to take tests in an alternate
test site such as resource classroom.

5. Place “TESTING: DO NOT DISTURB” sign
on classroom door to discourage
interruptions.

6. Watch for dialect differences.

C. Poor Visual Perception 1. Give directions orally as well as in written
form.

2. Check student(s) discreetly to see if he/she
Is “on track.”

3. Give exam orally or tape on audio cassette.

4. Allow student to take entire test orally in
class or resource room.

5. Seat student away from distractions (e.g.,
windows, door). Use a carrel or put desk
facing wall.

6. Avoid having other students turn in
papers during test.

7. Give tests on computers.

© 2002 Judy Wood. All Rights Reserved 136 Phone: 804-379-1674



Test Administration
Modifications

Problem Adaptations

8. Meet visitors at door and talk in hallway.

Poor Visual Perception
(Continued)

D. Student Works Poorly with
Time Constraints

9.

10. Use alternate test site if student requests it.

1.

8.
9.

10. Alternate testing times.

Hang “DO NOT DISTURB - TESTING” sign.

Allow enough time for student to complete

the test. Some students may require longer period$

of time to complete tests.

Provide breaks during lengthy tests.

Allow “split halves” testing. Give half of the
test one day and the remaining half the

second day.

Allow student to take the test in the resource
room if necessary.

Allow students to only complete the odd or
even questions. Circle the odd or even
guestions for the student. He/she may not
understand the concept of odd/even.

Use untimed tests.

Give oral or tape recorded tests. Students
with slow writing skills can answer orally to
the teacher or on tape.

Provide extended time.

Allow frequent breaks during testing.
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Test Administration
Modifications

Problem Adaptations

E. Anxiety/Embarrassment 1. Avoid additional pressure to test setting
by admonishing students to “Hurry
and finish” or “Do your best as this
counts for 1/2 of your six-week’s grade.”

2. Avoid threatening to give a test as result of
students’ poor behavior.

3. Give a practice test.

4. Give are-test if needed.

5. Don'’t threaten dire consequences for failure.
6. Grade on percent of items completed.

7. Take regular test with class and adapted test
In resource room.

8. Have modified test closely resemble regular
test to avoid embarrassing the self-
conscious student.

9. Avoid calling attention to student as you help
him/her.

10. Confer with student privately to work out
accommodations for testing.

11. Provide frequent breaks.
12. Allow student to take test in a different setting.

13. Become aware of parent pressure for passing
tests.
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